AGENDAS AND MINUTES
FOR SUTTON AND BARLAVINTON
FROM MAY 2015 TO MARCH 2016
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
A MEETING WILL BE HELD ON
FRIDAY
MAY 2015 AT 7.30 PM SUTTON VILLAGE HALL
AGENDA
Ten minutes are available for the public to express a view or ask a question on relevant matters on the
following agenda. The public are welcome to stay to observe the rest of the meeting
15th

The Chairman of the previously elected Parish Council will open and Chair the Meeting for items 1-4.
1.
2.
3.
4.
5.
6.
7.
8.

APOLOGIES FOR ABSENCE
SIGNING OF DECLARATION OF ACCEPTANCE OF OFFICE BY ALL COUNCILLORS
DISCHARGE OF PREVIOUS COUNCIL AND RESPONSIBLE FINANCIAL OFFICER
ELECTION OF CHAIRMAN AND SIGNING OF DECLARATION OF OFFICE
ELECTION OF VICE CHAIRMAN AND SIGNING OF DECLARATION OF OFFICE
CO-OPTING OF NEW PARISH COUNCILLORS
SIGNING OF DECLARATION OF ACCEPTANCE OF OFFICE BY CO-OPTED COUNCILLORS
CODE OF CONDUCT
a) Declaration of Members’ Personal Interests on items included on the Agenda.
b) To receive completed Register of Interest Forms from all Councillors
9. APPOINTMENT OF REPRESENTATIVES ON THE FOLLOWING BODIES
a) Village Hall Management Committee
b) North East Parishes Forum
c) Burton and Chingford Ponds LNR Advisory Committee
10. ELECTION OF MEMBERS TO SERVE ON THE FOLLOWING COMMITTEES
a) Planning Committee
b) Roads and Ditches Committee
c) Trees
d) Winter Maintenance Programme
e) Sutton Swings and Play Area
11. TO CONSIDER THE PAYMENT OF SUBSCRIPTIONS FALLING ANNUALLY
12. MINUTES OF THE MEETING HELD ON 11 MARCH 2015
13. MATTERS ARISING FROM PRIOR MEETINGS:
a) Broadband update
b) Programme and arrangements for Annual Parish Meeting 20 May
c) Village Design Statement
d) Village assets
e) Sutton Bowls Club
f) Appointment of Parish Clerk
g) Village website
h) To discuss any matters arising not dealt with elsewhere on the Agenda
(i) Spraying of fields
14. COUNTY COUNCILLOR’S REPORT (10 minutes)
15. DISTRICT COUNCILLOR’S REPORT (10 minutes)
16. HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
a) Update on maintenance, flooding and drainage repairs
b) Footpaths and public rights of way
c) Winter Maintenance Plan
d) Proposed road closures
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17. PLANNING
a) Current applications and decisions
b) Solar Farms
18. CONSULTATIONS
19. CORRESPONDENCE
a) SALC Training for Councillors
b) Transparency Code
20. FINANCE
a) To approve accounts for payment and Clerk’s salary and expenses
b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v Budget
Report to end March 2015.
c) Report from the Internal Auditor for accounts dated 31 March 2015.
d) Approval of Annual Return for year ended 31 March 2015 with explanation of variances schedule
e) Annual review of the effectiveness of internal control systems
f) Bank mandate
g) New Homes Bonus
21. CONFIRMATION OF DATES FOR FUTURE PARISH COUNCIL MEETINGS
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
MINUTES
FRIDAY 15th MAY 2015 AT 7.30 pm at SUTTON VILLAGE HALL
In Attendance:
ACTION
Terry Johnson, former Chairman of the Common Parish Council of Sutton and Barlavington
for agenda items 1, 2, 3 and 4.
Sheila Bentham, Parish Clerk and Proper Officer.
131.15-Agenda Item 1: APOLOGIES FOR ABSENCE
C.Cllr Michael Brown, D.Cllr John Elliott
132.15-Agenda Item 2: SIGNING OF DECLARATION OF ACCEPTANCE OF
OFFICE BY ALL COUNCILLORS
Declarations of Office were signed by duly elected Councillors, Dr. John Cross, Hilary
Andrews, Wendy Brown and David Neave, witnessed by the Parish Clerk and Proper Officer.
133.15- Agenda Item 3: DISCHARGE OF COUNCILLORS AND RESPONSIBLE
FINANCIAL OFFICER FOR PREVIOUSLY ELECTED COUNCIL
All Councillors and the Responsible Financial Officer from the former Parish Council were
duly discharged by unanimous agreement of the newly signed in Councillors. The motion
was PROPOSED by Cllr Cross and SECONDED by Cllr Andrews.
134.15-Agenda Item 4: ELECTION OF CHAIRMAN & SIGNING OF
DECLARATION OF OFFICE.
Cllr. Dr John Cross was elected Chairman of the Common Parish Council of Sutton and
Barlavington. The motion was PROPOSED by Cllr Andrews and SECONDED by Cllr
Brown. The Declaration of Office was signed by Cllr Dr. John Cross and witnessed by the
Parish Clerk and Proper Officer.
The newly elected Chairman recorded his vote of thanks to Terry Johnson, the former
Chairman and the previous Councillors for their hard work and successful term of office.
Terry Johnson then left the Meeting.
135.15-Agenda Item 5: ELECTION OF VICE CHAIRMAN & SIGNING OF
DECLARATION OF OFFICE
Cllr. Hilary Andrews was elected Vice Chairman of the Common Parish Council of Sutton
and Barlavington. The motion was PROPOSED by Cllr Brown and SECONDED by Cllr
Cross. The Declaration of Office was signed by Cllr Hilary Andrews and witnessed by the
Parish Clerk and Proper Officer.
136.15-Agenda Item 6: CO-OPTING OF NEW PARISH COUNCILLORS
The following nominees were co-opted as Councillors to the Common Parish Council of
Sutton and Barlavington:
Yvette Parkes, NOMINATED and PROPOSED by Cllr Cross and SECONDED by Cllr
Andrews.
Caroline Pontin, NOMINATED and PROPOSED by Cllr Andrews and SECONDED by
Cllr Brown.
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Arthur Thomson NOMINATED and PROPOSED by Cllr Cross and SECONDED by Cllr
Neave.
137.15-Agenda Item 7: SIGNING OF DECLARATION OF ACCEPTANCE OF
OFFICE BY CO-OPTED COUNCILLORS
Declarations of Office were signed by all co-opted Councillors and witnessed by the Parish
Clerk and Proper Officer.
138.15-Agenda Item 8: CODE OF CONDUCT
(a)Declaration of Members’ Personal Interests on items included in the Agenda
None declared.
(b)To receive completed Register of Interest Forms from all Councillors
Register of Interest Forms were distributed to all Councillors for completion and return to
the Parish Clerk.
139.15- Agenda Item 9: APPOINTMENT OF REPRESENTATIVES TO
FOLLOWING BODIES
Agenda Item 10 also refers. It was agreed, that Cllr David Neave will represent the Parish
Council on the following external committees:
- North East Parishes Forum
- Burton and Chingford Ponds LNR
The appointment was PROPOSED by Cllr Cross and SECONDED by Cllr Brown.
After due discussion and consultation with Cllr Pontin, current Chair of the Village Hall
Committee it was agreed that a representative from the Parish Council was no longer
required on the Village Hall Committee. Cllr Cross also agreed to identify ownership of the
Village Archive as it may not be relevant for Parish Council representation. Action: Cllr
Cross
140.15 – Agenda Item 10: ELECTION OF MEMBERS TO SERVE ON
COMMITTEES
Agenda Item 9 also refers.
Chairman, Cllr Cross tabled for discussion a Parish Planning paper setting out the rationale
for the organisation and allocation of roles and responsibilities including representation on
various Committees. This paper is appended to the minutes and sets out the benefits of
Councillors working in pairs to address key issues. After discussion and due consideration
the following was agreed:
(i) Chair and Vice Chair will work together focusing mainly on strategy and the writing
of the Village Design Statement (VDS).
Motion PROPOSED by Cllr Brown and SECONDED by Cllr Neave.
(ii)Chair of Planning will work closely with the Councillor with responsibility for trees
and footpaths, who will also undertake the role of Vice Chair of Planning.
Cllr Arthur Thomson was nominated as Chair of Planning and the motion was
PROPOSED by Cllr Neave and SECONDED by Cllr Andrews.
Cllr Caroline Pontin was nominated as Vice Chair of Planning with responsibility for trees
and footpaths and the motion was PROPOSED by Cllr Andrews and SECONDED by Cllr
Cross.
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Cllr Cross

It was agreed that all Councillors will be members of the Planning Committee.
(iii)The Councillor with responsibility for Roads and Ditches will work closely with the
Councillor managing the Winter Maintenance Plan.
Cllr Wendy Brown was nominated to be responsible for Roads and Ditches and the
motion was PROPOSED by Cllr Cross and SECONDED by Cllr Andrews.
Cllr Yvette Parkes was nominated to be responsible for the Winter Maintenance Plan and
the motion was PROPOSED by Cllr Brown and SECONDED by Cllr Andrews.
(iv) Cllr David Neave was nominated to take specific responsibility for Finance and
Communication including representation on designated external Committees.
The motion was PROPOSED by Cllr Cross and SECONDED by Cllr Andrews.

Cllr Cross

(v) Responsibility for undertaking weekly safety checks on the village swings located at
Greenfield. Following discussion it was agreed that Cllr Cross will investigate the
possibility of a resident from Greenfield undertaking this role. Action: Cllr Cross
The Parish Clerk confirmed that appointments are revised annually at the statutory May
Parish Council Meeting or at an earlier date if a Councillor relinquishes his/her position.
141.15 – Agenda Item 11: TO CONSIDER THE PAYMENT OF SUBSCRIPTIONS
FALLING ANNUALLY
The renewal of the following subscriptions falling due for renewal in 2015-16 were agreed
as follows:
-SSALC/NALC membership - £101.04
-SSALC subscription to the Local Council Review (issued quarterly) - £34
-SLCC membership - £75
The motion was PROPOSED by Cllr Cross and SECONDED by Cllr Parkes.

Parish
Clerk

Following discussion, Councillors agreed it would be helpful if they could gain direct
access the SSALC website. Action: Parish Clerk to set up a second user name and
password for circulation to Councillors.
142.15 – Agenda Item 12: MINUTES OF THE MEETING HELD ON 11 MARCH
2015
The Minutes were declared correct and accepted as a true record, and the Council agreed
they should be signed off by the Chairman. Cllr Cross PROPOSED and Cllr Parkes
SECONDED the motion.
143.15 – Agenda Item 13: MATTERS ARISING FROM PRIOR MEETINGS
(a) Broadband Update
Nothing further to report since the last meeting. However, it was agreed that an update
should be obtained from the WSCC Better Connected team for the Annual parish Meeting
on 20 May. Action: Parish Clerk.
(b) Programme and Arrangements for Annual Parish Meeting 20 May
The Parish Clerk updated Councillors with arrangements for the Annual Parish Meeting
and circulated a Programme which includes guest speakers Charlotte Weller, WSCC
Countryside Services Manager and PCSO Paul Isaacs. C. Cllr Michael Brown and D. Cllr
John Elliott have been invited to provide reports, also David Snowdon, Ambulance Service
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Parish
Clerk

First Respondent. Written reports from community based organisations will be appended
to the agenda and handed out to all attendees. A buffet has been ordered from the White
Horse PH and beverages from Hennings on a sale or return basis. It was also noted that the
occasion will be used, if possible, to identify a Neighbourhood Watch Co-ordinator.
Action: Parish Clerk and Cllr Cross.

Cllr Cross
& Parish
Clerk

(c) Village Design Statement
An ongoing agenda item.
(d) Village Assets
The Parish Clerk circulated the Asset Register to Councillors which lists a brief description
and value of assets owned by the Parish Council.
Cllr Pontin sought clarity about the proposed refurbishment of the BT red phone box noting
that a grant of £150 had already been obtained for this purpose, which is designated within
the Parish Council’s financial reserves. It was agreed this issue will to be addressed by the
new Council and remain an ongoing agenda item.
(e) Sutton Bowls Club
Following the comprehensive update provided by Norman Young, former Parish
Councillor, and Jeremy Pontin which was recorded in the minutes of 11 March Parish
Council Meeting, Councillors agreed it was important to continue the endeavours with
Officials of the Sutton Bowls Club to accept applications to join from Sutton village
residents. Cllr Caroline Pontin indicated there may now be a group of people in the village
prepared to join the Bowls Club as fully participating match members rather than playing
on a social basis which historically has proved a barrier to new membership. Joining on
this basis would provide the opportunity to join the Committee and gain voting rights. To
remain an ongoing agenda item for the new Council.
(f) Appointment of Parish Clerk
Following the resignation of Trudi Rogers who was appointed Parish Clerk with effect
from 1 April 2015, the following was tabled for consideration by Councillors:
-Sheila Bentham, former Parish Clerk and Responsible Financial Officer is re-appointed on
a ‘Locum’ basis with effect from 1 May for a maximum period of four months.
-The post is re-advertised as a matter of urgency, utilising case of need, the recruitment
services of SSALC. Details about this service were circulated to Councillors.
The motion was PROPOSED by Cllr Cross and SECONDED by Cllr Parkes.
Following discussion, it was agreed that it would be beneficial to try to recruit a local
person to the role, so an advertisement will be placed immediately in the Village News and
posted to the Parish notice boards. If this proved unsuccessful, then the services of SALC
will be used. Action: Cllr Cross and Parish Clerk
(g) Village Website
Agenda item 19(b) also refers.
The Parish Clerk reported that following the introduction of the Smaller Authorities
Transparency Code of Practice, it is mandatory that the Parish Council publishes
information from 1 July 2015 on a website that is publicly accessible and free of charge. It
was agreed that a progress report on the development of the village website will be
obtained from Margaret Mogford and Kevin Berry with the view to a section being
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Cllr Cross
& Parish
Clerk

Cllr Cross
& Cllr
Neave

available for the Parish Council to publish the requisite information. Action: Cllr Cross
and Cllr Neave.

Parish
Clerk

The Parish Clerk will establish whether or not information can be published on the CDC
website as an interim measure, and investigate potential grant opportunities for building the
website. Action: Parish Clerk.

(h) To discuss any matters arising not dealt with elsewhere on the Agenda
(i) Spraying of fields
Councillors agreed that it would be most helpful if notice could be provided by land
owners/tenant farmers of proposed timings for spraying fields so this information can be
made available and prominently displayed to all residents and walkers including dog
walkers. Despite approaches to land-owners/tenant farmers, at present there is no
commitment to this course of action. An ongoing issue for consideration.
144.15 – Agenda Item 14: COUNTY COUNCILLORS REPORT
C.Cllr Michael Brown sent his apologies for not attending, indicating he will provide a
short report at the 20 May Annual Parish Meeting.
145.15 – Agenda Item 15: DISTRICT COUNCILLORS REPORT
D. Cllr John Elliott sent his apologies for not attending. No report available.
146.15-Agenda Item 16: HIGHWAYS, FOOTPATHS & VILLAGE
MAINTENANCE
(a)Update on maintenance, flooding and drainage repairs
An update was provided by the Parish Clerk. Following a grant application to Operation
Watershed, a cheque has now been received from WSCC for £2,548.80 representing
advance payment for the scoping report on the ditches, culverts and drains from the White
Horse to the T-junction beyond The Croft. The successful tender by Landbuild will take
the form of a jetting investigation and will also include an examination of the drain under
the concrete cover on the T-junction to determine the route of drainage.
Another Operation Watershed grant application has been submitted for a scoping report on
the ditches at Sutton End adjacent to land under the control Sussex Wildlife Trust in order
to address persistent flooding issues.
Noted by councillors.
(b)Update on maintenance of footpaths and public rights of way
Nothing to report.
(c)Winter Maintenance Plan
Nothing to report. However, Cllr Parkes indicated that it may be prudent to empty the grit
bins so they are re-filled by WSCC free of charge prior to the winter. The grit removed
from the bins will be stored providing the Parish Council with a reserve for the
forthcoming winter months. Action: Cllr Parkes and Parish Clerk to liaise when
information about the 2015-16 Winter Plan is published by WSCC.
(d) Proposed Road Closures
The road closures for ducting purposes reported at the last meeting are going ahead with
signage now clearly visible. Diversions will be in place with pedestrian and emergency
vehicle access retained. Noted by Councillors.
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Cllr Parkes
and Parish
Clerk

147.15- Agenda Item 17: PLANNING
(a) Current applications and decisions
A copy of the Planning Appendix showing outstanding applications and decisions from
April 2015 was available at the Meeting and noted by Councillors.

Cllr
Thomson

Councillors were asked to consider new applications from:
The Rectory (SDNP/15/02057/TCA), Crouch Farm (SDNP/15/02142/APNR) and
Heriots (SDNP/15/02300/HOUS) respectively.
Action: Cllr Thomson, Chair of Planning to co-ordinate and respond.
The Planning Appeal relating to Farm Cottage, Barlavington Lane, and
(SDNP/14/03634/HOUS & SDNP/14/03841/LIS) has now been withdrawn by the
applicant.
Noted by Councillors.

Cllr
Thomson

(b) Solar Farms
Cllr Thomson, Chair of Planning, reported that Bignor Park Estate is proceeding with the
submission of a pre-planning application managed by Anesco. Ongoing.
148.15- Agenda Item 18: CONSULTATIONS
Nothing to report.
149.15 -Agenda Item 19: CORRESPONDENCE
(a) Training for Councillors
(i) SSALC is running 16 workshops for new Councillors as well as briefing sessions for
Chairs details of which were circulated to Councillors. Action: Councillors to advise
Parish Clerk if they wish to be booked on any sessions.

Councillors
& Parish
Clerk

Parish
(ii)WSCC is organising some ‘Get Mapping’ training sessions on 10 and 11 June in Clerk
Chichester and Horsham respectively. This tool, designed for Parish Councils, uses software
for mapping purposes - for example, the location of grit bins, paths and ditches etc. It has
been used successfully to embed maps into neighbourhood plans and design statements. Cllr
Pontin, Vice Chair Planning will attend on behalf of the Parish Council. Action: Parish
Clerk to book.
Parish
Clerk
(b) Transparency Code
Agenda item 13 (g) also refers.
The Parish Clerk reported she will be attending a SSALC briefing on 19 May designed
specifically for Parish Councils to help them meet the meet the compliance requirements of
the Code within timescales. Action: Parish Clerk to report back to Councillors.
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150.15-Agenda Item 20: FINANCE
(a)To approve accounts for payment and Clerks’ salary and expenses
(i)
Accounts for Payment
Paid Prior to meeting
Date
Detail
Reason
Cost ex
VAT
VAT(£)
(£)

28/04/2015

RS Hall & Co

Internal Audit

100.00
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20.00

th

Cost inc
VAT (£)

120.00

28/04/2015 West Sussex
ALC
28/04/2015 SSALC Ltd
28/04/2015 Commonsense
Computing
TOTAL
Paid after the Meeting
15/05/2015 Came & Co

WSALC & NALC
Subscriptions
Local Council Review
Routine
update/maintenance

101.04

101.04

34.00
60.00

34.00
60.00

295.04
Insurance premium
01/06/2015-31/05/2016

20.00

331.64

315.04
331.64

(ii)
Parish Clerk’s Salary for April 2015 paid prior to the Meeting
Details presented for approval as a separate confidential record in accordance with
Financial Regulations – sections 7.4 and 7.5 - adopted by the Parish Council on 9th July
2014. Agenda Item 14c) refers.
(iii)
Parish Clerk’s Salary for May 2015 paid after the meeting
Details Presented for approval as a separate confidential record in accordance with
Financial Regulations – sections 7.4 and 7.5 - adopted by the Parish Council on 9th July
2014. Agenda Item 14c) refers.
(iv)
Clerks Expenses – paid prior to the Meeting
Date
Detail
Reason
Cost ex VAT
(£)
10/11/2014 Office First Memory Stick
£ 9.99
26/04/2015 Tesco
12 postage
£ 7.56
stamps
£17.55
Total

VAT (£)
£2.00
N/A

Cost inc VAT
(£)
£ 11.99
£ 7.56

£ 2.00

£ 19.55

(b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and
Actual v Projected to end March 2015
A copy of the Accounts to end of March 2015, bank statements and income and expenditure
reports as at the same date were distributed at the Meeting for monitoring, reconciliation and
approval purposes.
(c)Report from the Internal Auditor for Accounts dated 31 March 2015
The Report from the Internal Auditor was presented to the Meeting by the Parish Clerk/
Responsible Financial Officer for approval by Councillors.
SUMMARY AND OPINION TAKEN FROM REPORT:
One of the functions of internal audit is to give assurance to members of the council that
the financial systems are operating correctly, and can be relied upon.
In connection with my examination, and having regard to the items reported herewith, no
matter has come to my attention that gives me reasonable cause to believe in any material
respect that the regulatory requirements have not been complied with.
The accounting arrangements, procedural controls, records and documentary evidence are
considered to be satisfactory, and accurately record the Council’s financial position.
Rachel Hall (ACA) 14 April 2015
(d) Approval of Annual Return for Accounts dated 31 March 2015 with explanation of
variances schedule
The Parish Clerk/Responsible Financial Officer presented the Annual Return for
consideration and approval by Councillors with an explanation of the variances schedule
between year end April 2014 to 2015.
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(e)Annual Review of the effectiveness of the Parish Council’s internal control systems
After discussion and due consideration, Agenda items 20(a) i), ii), iii) and (iv); 20(b); 20(c)
(d) and (e); were accepted and approved by Councillors. Cllr Neave PROPOSED the motion
which was SECONDED by Cllr Cross.
Sections 1 and 2 of The Annual Return were duly signed by Chairman Cllr Dr John Cross
and Parish Clerk/Responsible Financial Officer.

(f) Bank Mandate
Councillors agreed that the following authorised signatories will be added to the bank
mandate for the operation of accounts in the name of The Common Parish Council of Sutton
and Barlavington. This is subject to completion and submission of the relevant
documentation to NWB Petworth Branch:
Cllr Dr John Cross
Cllr Hilary Andrews
Cllr David Neave
The proposed new authorised signatories will replace the following former Councillors who
will be removed from the mandate:
Terry Johnson
Martin Shepherd
Norman Young
The motion was PROPOSED by Cllr Yvette Parkes an authorised signatory and
SECONDED by Cllr Dr John Cross.
(g) New Homes Bonus
Based on the level of development over the last 3 years, CDC is making £400,000 available
for Councils to apply for in support of community based projects. Whilst not ring-fenced,
Sutton and Barlavington has a notional allowance of £1542. Applications have to be
submitted by end of July. The Parish Clerk has been invited to attend an informal meeting
at CDC to discuss suitable projects. It was agreed that the Parish Clerk will attend the
meeting and report back. Possible projects for discussion may include the costs incurred for Parish
the development of the village website, new chairs for the Village Hall and a grit spreader. Clerk
Action: Parish Clerk to report back.
151.15-Agenda Item 21: CONFIRMATION OF DATES FOR FUTURE PARISH
COUNCIL MEETINGS.
Parish Council Meetings normally take place bi-monthly on the second Wednesday in the
month from 7.30 pm. In accordance with Standing Orders, meeting should not last for more
than 2.5 hours.
Following discussion, it was agreed that the July and September dates should be rescheduled.
Therefore, the following dates have been set and agreed for the remainder of the 2015 calendar
year.
Tuesday 30 June, Tuesday 1 September and Wednesday 11 November.
The meeting closed at 21.40 hrs.
Attachments to Minutes:
Planning Appendix
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Parish Planning Document regarding roles & responsibilities of Councillors
Accounts as at 31/03/2105
Budget 2015-2016
Signed by Councillor John Cross
Chairman, The Common Parish Council of Sutton and Barlavington
30th June 2015
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
TUESDAY

30TH

A MEETING WILL BE HELD ON
JUNE 2015 AT 7.30 PM SUTTON VILLAGE HALL

AGENDA
Ten minutes are available for the public to express a view or ask a question on relevant matters on the
following agenda. The public are welcome to stay to observe the rest of the meeting
1. APOLOGIES FOR ABSENCE
2. CODE OF CONDUCT
Declaration of Members’ disclosable pecuniary interests and non disclosable pecuniary interests on items
included on the Agenda

3. MINUTES OF THE MEETING HELD ON 15 MAY 2015
4. MATTERS ARISING FROM PRIOR MEETINGS:
a) Broadband update
b) Village Design Statement
c) Village assets – use of Sutton telephone box
d) Report on Annual Parish Meeting
e) Sutton Bowls Club
f) Appointment of Parish Clerk
g) Village website
h) Transparency Code
i) Spraying of fields
j) To discuss any matters arising not dealt with elsewhere on the Agenda
- Co-option of another Councillor
5. COUNTY COUNCILLOR’S REPORT (10 minutes)
6. DISTRICT COUNCILLOR’S REPORT (10 minutes)
7. HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
a) Update on maintenance, flooding and drainage repairs
b) Footpaths and public rights of way
c) Winter Maintenance Plan
8. PLANNING
a) Current applications and decisions
b) Solar Farm
9. CONSULTATIONS
a) New Homes Bonus – grant application
b) Draft Burton and Chingford Local Nature Reserve Management Plan
10. CORRESPONDENCE
a) Village Archive
11. FINANCE
a) To approve accounts for payment and Clerk’s salary and expenses
b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v Budget
Report to end May 2015.
c) Bank mandate
d) Pensions Regulator
12. CONFIRMATION OF DATES FOR FUTURE PARISH COUNCIL MEETINGS
1 September and 11 November 2015
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
MINUTES OF MEETING
TUESDAY 30TH JUNE 2015 AT 7.30 pm SUTTON VILLAGE HALL
In attendance: (i) Sheila Bentham, Parish Clerk and Responsible Financial Officer.
(ii) Parishioner David Eatock who during the first 10 minutes of the meeting sought clarification
on whether or not the Parish Council intended to circulate notice of planning applications by email to parishioners. Cllr Dr. John Cross advised that the Parish Council hadn’t made a decision
yet about e-mail distribution although views had been expressed for and against. In the interim
the Parish Council has now introduced a system of publishing information about new planning
applications in The Village News in addition to the notice boards. This includes the web address
of the SDNPA planning portal enabling parishioners to access further information about
applications including plans and the opportunity to add comments. Comments made by the Parish
Council as a consultee are published on the SDNPA planning portal. In due course, it is the
intention of the Parish Council to publish information about planning applications on the
proposed Village Website.
152.15-Agenda Item 1: APOLOGIES FOR ABSENCE
Received from Cllr Pontin and Cllr Parkes
153.15-Agenda Item 2: CODE OF CONDUCT
(a) Declaration of Members’ Personal Interests on items included in the Agenda
The Chairman, Cllr. Dr John Cross declared an interest in agenda item 8 (a) (i) relating to
planning application SDNP/15/02422/LIS.
154.15- Agenda Item 3: MINUTES OF THE MEETING HELD ON 15 MAY 2015
The Minutes were declared correct and accepted as a true record, and the Council agreed they
should be signed off by the Chairman. Cllr Cross PROPOSED and Cllr Andrews
SECONDED the motion.
155.15- Agenda Item 4: MATTERS ARISING FROM PRIOR MEETINGS
(a) Broadband Update
Jo Furber, WSCC Broadband Team provided the following update for the Meeting:
‘Of the 90 premises in the parish 89 will be able to get access to ‘superfast’ fibre broadband by
FTTP technology, now being extensively built across the wider Sutton exchange area. One
remains eligible for funding as, unlike the others, it is connected to the Fittleworth exchange by
the cabinet called Fittleworth 2 but does not see any improvement in speeds.
Subcontractors from Morrison’s are still at work clearing blockages from underground ducting
and laying new ducting, for which some road closures and traffic management have been
required.
Local residents have been very supportive in providing permission for Openreach to access
their private land in order to build the fibre network ‘spine’ across the exchange area e.g. to
remove a blockage from underground ducting outside Dove Cottage in Sutton and to allow
more than 800 meters of underground ducting to be dug using a ‘mole plough’ in Bignor Park.
Openreach is also seeking permission from the Barlavington Estate to put in 51 meters of
ducting and a junction box.
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A dedicated engineer is working daily on tasks to ‘joint’ the fibre cable and build the aerial
manifolds that are the main distribution points of the fibre, from which customers will then
order a connection to be engineered directly to their premises. All new or replacement telegraph
poles are now in place, although it may be that on ordering a service to be connected directly to
a premise there is a need for an additional pole or poles.
As expected the programme of network engineering across the wider Sutton exchange area is
proving particularly challenging. At this stage a tentative timescale for the completion of
engineering works is the end of September after which the new fibre broadband services will go
through a commissioning process to be made ‘live’. It can take several weeks before internet
service providers are able to offer connection packages.
Information noted by Councillors.
(b) Village Design Statement (VDS)
Cllr Andrews reported she had undertaken research on this subject and distributed the
Neighbourhood Plan produced by Rustington Parish Council as an exemplar which contains
useful information to be considered for inclusion within a future Sutton and Barlavington VDS.
Cllr Andrews advised that a VDS will not necessarily be recognised by Planners, confirmed
during discussions with Rowena Tyler from Action Rural Sussex, an organisation which
provides professional services to Councils in producing neighbourhood plans and design
statements. A neighbourhood plan, whilst very costly to produce, is always referred to by
planners when considering planning applications. Following discussion it was agreed to invite
Rowena Tyler to attend the 1 September Parish Council Meeting. Action: Cllr Andrews.

Cllr
Andrews

(c) Village Assets
Councillors agreed that the recent refurbishment and painting of the five finger posts had
proved very successful following work carried out by local contractors, J&K Engineering,
funded by a grant from WSCC. It was agreed that the next priority was the refurbishment of the
telephone box and further discussion regarding this item be deferred to the next meeting.
Parish
Action: Parish Clerk regarding future agenda item.
Clerk
(d) Report on Annual Parish Meeting (APM)
Attended by 32 people, with an excellent buffet prepared by the White Horse and beverages on
a sale or return basis by Hennings. Guest speakers included Charlotte Weller, WSCC
Countryside Services Manager, who delivered a presentation on the restoration of Chingford
Pond and PCSO Paul Isaacs who focussed on the role of the Neighbourhood Watch Coordinator and rural crime issues. The latter included details about the property marking service
which is provided free of charge to deter theft particularly from out-buildings.
Other speakers included updates from C. Cllr Michael Brown, David Snowdon, Ambulance
Service First Respondent, and Viscount Ned Mersey about the proposed pre-application for a
solar farm on the Bignor Estate.
Following discussion Councillors noted and agreed the following:
(iii)

Doug Rogers has volunteered to undertake the role of Neighbourhood Watch Coordinator following the resignation of David Eatock. Details have been forwarded to
PCSO Paul Isaac. The Chairman thanked David Eatock for his valuable contribution in
undertaking this role.

(iv)

As Ambulance Service First Respondent, David Snowdon attends a large number of
medical emergencies covering a wide area. This hugely valuable community role is
entirely voluntary and has required 150 hours of initial training with ongoing updates
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also the necessity to purchase some equipment at his own expense. Councillors agreed
that consideration should now be given to providing some financial support towards out
of pocket expenses incurred by the First Respondent possibly through the use of
Section 137 allocated monies. A letter has also been received from a Parishioner
requesting that the Parish Council considers this issue. Action: Cllr Andrews to have
a preliminary discussion with David Snowdon to identify the level of out of pocket
expenses incurred and to put forward a proposal for further consideration by
Councillors.

Cllr
Andrews

(v)

The organisation of refresher ‘defibrillator training’ proposed by David Snowdon who
also indicated he would deliver the training. Action: Cllr Andrews to take forward
initially and to report back to Councillors. Parish Clerk to organise in due course.

(vi)

Parishioners requiring further information about the property marking service should
contact PCSO Paul Isaac 32167 on paul.f.isaac@sussex.pnn.police.uk or phone
077754. Action: Cllr Cross to note for possible inclusion within Village News.

Cllr
Cross

Councillors to consider inviting a representative from the Burton Park Heritage Group
to attend the 2016 Annual Parish Meeting. Action: Parish Clerk to note.

Parish
Clerk

(vii)

Cllr
Andrews/
Parish
Clerk

(e) Sutton Bowls Club
Following discussion it was agreed that all possibilities to determine legal ownership of the land
had been explored without a successful conclusion. Councillors again acknowledged the
extensive research carried out by Jeremy Pontin. It was agreed that the next step would be the
application for full membership of the Bowls Club - to include participation in matches - as
Cllr
proposed by Cllr Pontin at the 15 May Parish Council meeting. Action: Cllr Pontin to take
Pontin
forward and report back.
(f) Appointment of Parish Clerk
The Chairman and Parish Clerk reported that standard pre- recruitment formalities had now
been completed for Rachel Orr who was successfully interviewed for the post of Parish Clerk
on 10 June.
Cllr Neave reported that at the New Councillor Training course attended by Cllr Brown and
himself a case was cited of the pitfalls of not seeking pre-employment credit checks for the role
of Parish Clerk who is the Responsible Financial Officer of the Council. In the circumstances
and given that the Parish Council does not hold Fidelity Guarantee Insurance it was agreed that
a credit check should be taken retrospectively without being a condition of the job offer. Cllr
Cllr
Neave PROPOSED and Cllr Brown SECONDED the motion.
Action: Cllr Neave to organise the credit check and Cllr Cross to advise Rachel Orr of the Neave &
Cllr
rationale behind the decision.
Cross.
Councillors then agreed the following:
(viii)

Rachel Orr is appointed as Parish Clerk and Responsible Financial Officer with effect
from 1 July 2015 and the model NALC Contract of Employment is issued duly signed
by the Chairman of the Parish Council, which includes a standard three month period of
probation.

(ix)

Rachel Orr and Sheila Bentham, the existing Clerk work together for a month to ensure
a smooth transition and effective hand-over by 1 August 2015.

Cllr Andrews PROPOSED and Cllr Cross SECONDED the motion.
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(g) Village website
Cllr Neave reported he is working closely with parishioner Kevin Berry who has a background
in IT and Rosemary Elliott from the Village Hall Committee on the proposed village website
project which, in due course, will include a section dedicated to the Parish Council. The project
will be led by the Village Hall and Parish Council. The project team is currently obtaining a
range of quotes from high end downwards to include maintenance costs and security updating.
Grant opportunities will be explored with the view to obtaining funding to cover at least 50% of
the costs. Whilst agreement hasn’t been reached on splitting the balance, the assumption at this
stage is an equal share between the Village Hall and Parish Council.
In terms of meeting the immediate requirements of the Transparency Code – agenda item 4 (h)
refers - the Parish Council will utilise the interim website facility provided by CDC.
Action: Cllr Neave to report back on developments and Parish Clerk to explore funding
opportunities.

Cllr Neave
/Parish
Clerk

(h) Transparency Code
The Parish Clerk reported she had attended a day’s training on 19 May organised by SSALC on
the implications of the Transparency Code. In summary, from 1 July 2015 Councils with an
annual turnover of less than £25,000 have to publish the following information on a website
which is accessible free of charge by the general public:









All items of expenditure over £100 excluding VAT
End of Year Accounts
Annual Governance Statement
Internal Audit Report
List of Councillors responsibilities
Details of public land and building assets
Draft Minutes no later than one month after a Meeting has taken place.
Agenda and associated papers no less than 3 clear working days prior to a Meeting.

Whilst the introduction of the Code will, in future, negate the requirement for external audit,
2014-15 represents a transition year. Therefore, the above information has to published
retrospectively by 1 July 2015, in addition to the completion of the Annual Return.
It is already clear that some Parish Councils may not be able to meet the requirements of the
Code within scheduled timescales either because they have no website or their accounting
information isn’t in the required format. Also, there is a mounting lobby to challenge the value
of what is proposed and a letter to this effect from Beckley Parish Council has been circulated
to Councillors for information.
The Common Parish Council of Sutton and Barlavington will be in a position to publish the
requisite information following agreement about an appropriate website – item 4(g) refers.
Action: Parish Clerk
Information noted by Councillors.
(i) Spraying of fields
Following discussion it was decided there was very little the Parish Council could do at present
in order to obtain information from local farmers in sufficient time to advise Parishioners and
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Parish
Clerk

other walkers of intended spraying. The proposed website may facilitate the future
dissemination of information. No further action at present.

(j) To discuss any matters arising not dealt with elsewhere on the Agenda
(i) Co-option of another Councillor
The Parish Council recorded the resignation of Councillor Thomson, who for family reasons
was unable to continue in his role of Councillor and Chair of Planning. It was acknowledged
Councillor Thomson’s considerable experience of planning matters will be greatly missed,
however, as the Parish Council remains quorate, all Councillors decided it wasn’t practicable at
this time to co-opt another Councillor. Cllr Pontin as current Vice-Chair had agreed prior to the
Meeting to lead on planning matters supported by all Councillors as members of the Planning
Committee. Cllr Brown agreed to take over responsibility for footpath and public rights of way
(PROW) alongside roads and ditches and it was suggested that Cllr Parkes may be able to take
responsibility for trees alongside the winter Maintenance Plan.
Cllr. Cross PROPOSED and Cllr Andrews SECONDED the motion.
Action: Cllr Cross to approach Cllr Parkes regarding additional responsibility for trees
and Parish Clerk to include co-option of another councillor as an ongoing agenda item for
consideration.

156.15-Agenda Item 5: COUNTY COUNCILLORS REPORT
C.Cllr Michael Brown congratulated Cllr. Dr John Cross on his appointment as Chairman and
reiterated he was looking forward to working with the new Parish Council.
C.Cllr Brown reported as follows:
(i) Operation Watershed
Agenda item 7(a) also refers. WSCC has provided approximately £5K of funding over the last
2 years towards addressing issues relating to drainage and flooding within the Parish. However,
the Operation Watershed fund has been withdrawn from April 2015.
(ii) Budgets
The revenue budget of £535m was underspent by £13m during the last financial year and reallocated to other projects to meet funding priorities including some outstanding Operation
Watershed applications.
All front line budgets have been either maintained or increased for 2015-16 without increasing
Council Tax which has been frozen for 4 successive years.
During 2105-16 £39m of efficiency targets have been introduced but it is becoming
increasingly difficult to implement. The Children Being Looked after budget was cited as an
example where due to increasing placement needs this budget may need to be extended.
(iii)Exposure to Financial Risk
WSCC has deposits of some £360m with no direct exposure to Greece. The Pension fund of
£3.1 billion has a very small exposure of some 0.16% with a Greek Bank.
(iv)Income Generation
(a) Solar Farm at Tangmere
WSCC is proposing to develop a solar farm on a 29 acre site of scrub and grazing land at
Tangmere. The land is owned by WSCC, also the promoter and developer of the site, which
will produce between 4 and 5 megawatts of electricity sufficient to power up to 1,000 homes.
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(b) Housing
Through its property company, WSCC is building homes for sale and rental including the
development of an 11 acre site at Barnham. WSCC also owns land in Littlehampton and
Gatwick.
(v) Grants
In response to a question from the Chairman regarding the availability of WSCC grant funding
towards the cost of developing a village website, C. Cllr Brown confirmed that current
eligibility is restricted to legally established community groups. An application directly from
the Parish Council would not be considered as additional funding could be raised through other
means, including precept. C. Cllr Brown indicated any application would need to focus on the
value to the community and a possible source of funds could be Community Initiative Funding
where an application could be led by a community group with matched funds available from the
Parish Council and Village Hall. Action: Cllr Neave and Parish Clerk to research.
157.15- Agenda Item 6: DISTRICT COUNCILLORS REPORT
Cllr Elliott arrived at the end of the Meeting having travelled from another engagement. His
purpose was to introduce himself to new Councillors and to provide advance notice of another
meeting for representatives from the Parish Councils of Bury, Bignor, Sutton & Barlavington,
Graffham, Duncton and East Lavington to reconsider producing a blanket Neighbourhood Plan.
He indicated funding of up to £35K may be available for this purpose. Likely location Duncton
Village Hall and an imminent date to be confirmed to the Parish Clerk. Action: Parish Clerk
to advise Councillors in due course.

Cllr
Neave/
Parish
Clerk

Parish
Clerk

158.15-Agenda Item 7: HIGHWAYS, FOOTPATHS & VILLAGE MAINTENANCE
(a) Update on maintenance, flooding and drainage repairs
The Parish Clerk and Cllr Brown advised that a second grant cheque has now been received for
£1,496.84 through Operation Watershed for a scoping report on the ditches at Sutton End
adjacent to the land under the control of Sussex Wildlife Trust. The report will include jetting
of the ditch that runs alongside the west side of The Street into the culvert under the road which
flows into land owned by Bignor Park Estate.
The investigative work to address the flooding between the White Horse and the T-junction
beyond The Croft remains outstanding. Action: Parish Clerk to take forward with
Landbuild, the nominated contractor and to liaise with Cllr Brown.
The Veolia Environmental Trust has awarded The Sussex Wildlife Trust (SWT) a grant of
£23,750 to fund work to clear pathways and to replace the boardwalk that crosses the Black
Hole Bog. The land surrounding the Black Hole Bog is continually water logged and during
periods of heavy rainfall contributes to the flooding on The Street between Barlavington Lane
and Burton Park Road. The bid was supported by the Parish Council and it is proposed that
further discussion now takes place with Jane Willmott, SWT Living Landscape Officer,
regarding measures that could be taken alongside the project work to alleviate the flooding.
Action: Parish Clerk/Cllr Brown.

Parish
Clerk/Cllr
Brown

Parish
Clerk/Cllr
Brown

Further information about the bid is available on:
http://www.veoliatrust.org/news/detail/?/1782/Grant+means+green+light+for+Petworth+habitat+work

(b) Footpaths and public rights of way
Nothing to report and to remain an ongoing agenda item.
(c) Winter Maintenance Plan
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Cllr
Parkes/

For further discussion when details of the WSCC Winter Maintenance offer is received.
Action: Cllr Parkes and Parish Clerk to report at the next Parish Council Meeting.

Parish
Clerk

159.15-Agenda Item 8: PLANNING
A copy of the Planning Appendix showing outstanding applications and decisions from April
2015 was available at the Meeting.
(a) Current applications and decisions
(i) Current applications for consideration by Councillors:
SDNP/15/02234/CND Removal of condition 6 of planning permission SN/05/00775/DOM.
The Stewards House Bignor Park Bignor Pulborough West Sussex RH20 1HQ
Comments expiry date extended from 25 June to 3 July. It was agreed that Cllr Pontin would
liaise with Arthur Thomson on the Parish Consultation response to this application.
SDNP/15/02422/LIS - Retrospective application. Construction of a hard standing parking area
at the front corner of domestic curtilage. Crossetts Barlavington Lane Sutton West Sussex
RH20 1PL. Comments expiry date 16 July.
Following his declaration of personal interest, The Chairman left the Parish Council and joined
the public seating area in the Village Hall for the duration of the discussion concerning this
application. Cllr Andrews chaired the meeting at this point and after due consideration
Councillors agreed that the Parish Council would respond to the consultation by ‘raising no
objection.’ In reaching this decision, the Parish Council was quorate.
(ii) Decisions advised since the last Meeting:
The Rectory, The Street, RH20 1PS - SDNP/15/02057/TCA. No objection raised by CDC.
(b) Solar Farm at Bignor Park - Pre-Planning Application SDNP/15/01728/PRE.
The closing date for comments was 29 May 2015 and 44 comments were posted on the SDNPA
planning portal from the general public – 42 objecting and 2 supporting the proposal. Action:
Cllr Pontin and Parish Clerk to monitor the SDNPA planning portal for notification of
possible full application.
160.15-Agenda Item 9: CONSULTATIONS
(a) New Homes Bonus – grant application
Following an application from the Village Hall Committee seeking ways in which the Parish
Council may be able to raise funds for new chairs, the Parish Clerk has now had a meeting with
Shona Morris, Communications Officer, CDC. Shona has confirmed the New Homes Bonus
Fund could be used for this purpose, subject to evidence that parishioners have been consulted
and are in agreement with the proposal. Consultation has now taken place as follows:




Parish Clerk delivered a presentation at the Village Hall AGM on 4 June. Following
discussion fully supported by all 16 attendees.
E-mail sent canvassing opinions of some 75 ‘registered film goers’ with 44 (59%
response rate) very supportive comments received to date.
Article in the July edition of the Village News setting out details of the proposal
inviting feedback.


As the Village Hall provides a focal point for a range of activities also supported by
parishioners from Bignor, CDC has confirmed that a joint bid could be submitted combining
the New Homes Bonus notional allowances of Sutton, Barlavington and Bignor respectively
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totalling a maximum of £1,928. Given the strong community support, Councillors agreed that
an application will be submitted as outlined by the closing date of 31 July 2015.
Action: Parish Clerk in collaboration with Cllr Neave and designated Village Hall
Committee representatives.
(b) Draft Burton and Chingford Local Nature Reserve Management Plan
Councillors were circulated details of the draft Management Plan which will be considered at
the 2 July Burton and Chingford LNR Management Group. Cllr Parkes has agreed to attend on
behalf of the Parish Council and will report back accordingly. Action: Cllr Parkes.
161.15- Agenda Item 10: CORRESPONDENCE
(a) Village Archive
Cllr Cross reported a letter had been received from Brenda Phillips and Sue Dudman indicating
they are both happy to donate to the Parish Council all the historic village photographs and
other items they have collected over the years. This is on the understanding that a pro-active
investigation will be made on how to preserve these records in order to make them accessible to
anyone interested. After discussion it was agreed the Parish Council will initially consider how
best to preserve the records prior to accepting the offer. Consideration was given to the
possibility of scanning and uploading photographs onto the proposed village website as a means
of widening access. Action: Cllr Cross to respond to the letter. Parish Clerk and Cllr
Neave to consider possible funding sources for the village website using the community
archive as the rationale – agenda items 4 (g) and 5 (v) also refers.
(b) Other
(i) Support for Ambulance Service First Respondent
Agenda item 4(d) refers.
162.15- Agenda Item 11: FINANCE
(a)To approve accounts for payment and Clerks’ salary and expenses
(i) Accounts for Payment
Paid prior to the Meeting
Date
Detail

15/05/2015 Commonsense
Computing
15/05/2015 White Horse
Paid after the Meeting
15/06/2015 Post Office
10/06/2015 SSALC
TOTAL

Reason

Cost ex
VAT(£)

Resolution of g-mail
problems
APM beverages
HMRC April-June 2015
New Councillors Training

VAT
(£)

Cost inc
VAT (£)

40.00

£ 40

200.00

£ 200

224.40
100.00
£564.40

£224.40
£120.00
£584.40

20.00
£20.00

(ii) Parish Clerk’s Salary for June 2015 paid after the Meeting
Details Presented for approval as a separate confidential record in accordance with Financial
Regulations – sections 7.4 and 7.5 - adopted by the Parish Council on 9th July 2014. Agenda
Item 14c) refers.
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(iii) Clerks Expenses – paid after the Meeting
Date

Detail

Reason

Cost ex VAT
VAT (£)
(£)
Expenses Relating to Annual Parish Meeting 20 May 2015
Hennings
Wine/Beverages
£ 77.43
£15.48
Office First Photo-copying
£ 10.67
£ 2.13
Office First Posters
£28.95
£ 5.79
Tesco
Beverages
£ 7.85
Sub-Total
£124.90
£ 23.40
Other Expenses
Tesco
Postage
£ 7.56
Tesco
Paper
£ 2.08
£ 0.42
Mailboxes
Photo-copying
£ 3.33
£ 0.67
Mailboxes
Photo-copying
£ 4.00
£0.80
Staples
Stationery
£13.47
£2.69
Sub-Total
£ 30.44
£ 4.58
TOTAL
£155.34
£27.98

Cost inc VAT
(£)
£ 92.91
£ 12.80
£ 34.74
£ 7.85
£148.30
£ 7.56
£ 2.50
£ 4.00
£ 4.80
£ 16.16
£ 35.02
£183.32

(b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and
Actual v Projected to end March 2015
A copy of the Accounts to end of May 2015, bank statements, bank reconciliation as at the same
date was available at the Meeting for monitoring and reconciliation purposes.
After discussion and due consideration Agenda Items 11(a) (i), (ii) and (iii) and 11 (b) were
accepted and approved by Councillors. Cllr Cross PROPOSED and Cllr Neave SECONDED
the motion. In addition, Cllr Neave duly signed for reconciling payments and receipts to bank
statements and the bank reconciliation form.
(c) Bank mandate
Natwest has now confirmed that Cllrs Parkes, Neave and Cross are recorded as authorised
signatories per the revised mandate submitted after the 15 May 2015 Parish Council Meeting.
Councillors agreed that the registered address for the Parish Council should be changed with
effect from 1 August to the address of the new Parish Clerk and for reconciliation purposes copy
statement should be sent to Cllr Neave until such time as the Parish Council resolves to use online banking. Action: Parish Clerk.
Cllr Cross PROPOSED and Cllr Neave SECONDED the motion.
(d) Pensions Regulator
The Parish clerk reported that a letter has been received from the Pensions Regulator requesting
the Parish Council to nominate a contact person to receive correspondence relating to changes
in the law on workplace pensions. Every employer with at least one member of staff must
automatically enrol those who are eligible into a workplace pension scheme and where
appropriate contribute towards it. The staging date for The Common Parish Council of Sutton
and Barlavington is 1 October 2015.
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Following discussion, it was agreed that Cllr Neave should be the nominee to receive
correspondence relating to this issue. Action: Parish Clerk to advise the Pensions Regulator
accordingly.

162.15-Agenda Item 12: CONFIRMATION OF DATES FOR FUTURE PARISH
COUNCIL MEETINGS.
The following dates have been set for the remainder of this calendar year
Tuesday 1 September and Wednesday 11 November
The meeting closed at 21.35 hrs.

Signed by Councillor John Cross
Chairman, The Common Parish Council of Sutton and Barlavington
1st September 2015
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
TUESDAY

1st

A MEETING WILL BE HELD ON
SEPTEMBER 2015 AT 7.30 PM SUTTON VILLAGE HALL

AGENDA
Ten minutes are available for the public to express a view or ask a question on relevant matters on the
following agenda. The public are welcome to stay to observe the rest of the meeting
10. APOLOGIES FOR ABSENCE
11. CODE OF CONDUCT
Declaration of Members’ disclosable pecuniary interests and non disclosable pecuniary interests on
items included on the Agenda
12. MINUTES OF THE MEETING HELD ON 30 JUNE 2015
4. MATTERS ARISING FROM PRIOR MEETINGS:
a) Broadband update
b) Village assets – use of Sutton telephone box
c) Support for Ambulance Service First Respondent
d) Defibrillator refresher training
e) Sutton Bowls Club
f) Village website
g) Village archive
h) Co-option of another councillor
i) To discuss any matters arising not dealt with elsewhere on the Agenda
5. COUNTY COUNCILLOR’S REPORT (10 minutes)
6. DISTRICT COUNCILLOR’S REPORT (10 minutes)
7. HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
a) Update on maintenance, flooding and drainage repairs
b) Footpaths and public rights of way
c) Operation watershed update
d) Veolia Environmental trust update
e) Winter Maintenance Plan
8. PLANNING
a) Current applications and decisions
b) Communication (possibility of email distribution list, with other potential opportunities)
c) Parish online
d) Solar Farm at Bignor
9. CONSULTATIONS
a) New Homes Bonus – grant application
b) Draft Burton and Chingford Local Nature Reserve Management Plan
10. CORRESPONDENCE
a) Sutton Bowls club
b) Use of weedkiller
c) Sutton Blacksmiths Smithy
d) WSCC Adult social care leaflets
e) SDNP local plan preferred option leaflets
11. FINANCE
a) To approve accounts for payment and Clerk’s salary and expenses
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b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v Budget
- Report to end July 2015.
c) External Audit
d) Bank mandate
e) Pensions Regulator
12. CONFIRMATION OF DATES FOR FUTURE PARISH COUNCIL MEETINGS
11 November 2015
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
MINUTES OF MEETING
st
TUESDAY 1 SEPTEMBER 2015 AT 7.30 pm SUTTON VILLAGE HALL
Pre-Parish Council Meeting
A meeting with Rowena Tyler, Community Development officer for Action in Rural Sussex took
place with Parish Councillors prior to the Parish Council meeting. The purpose of this informal
discussion being to discuss the various merits of Community Led Planning, Neighbourhood
Planning and Village Design Statements. From the discussion it was felt that a Neighbourhood
Plan is not necessary for the parish, rather a Community Led Plan may be more appropriate. This
will involve consultation with the parish residents on a number of issues, - including the appetite
for a Village Design Statement. The Parish Council will come back to residents for discussions
when more information is available
In attendance:
Cllr John Elliott, Cllr Hilary Andrews, Cllr Caroline Pontin, Cllr Wendy Brown, Cllr David Neave,
Rachel Orr Parish Clerk, WSCC Cllr Michael Brown, CDC Cllr John Elliott, and one parishioner.
162.15-Agenda Item 1: APOLOGIES FOR ABSENCE
Cllr Parkes sent her apologies
163.15-Agenda Item 2: CODE OF CONDUCT
(a)Declaration of Members’ Personal Interests on items included in the Agenda
None declared
164.15- Agenda Item 3: MINUTES OF THE MEETING HELD ON 30th JUNE 2015
The Minutes were declared correct and accepted as a true record, and the Council agreed they
should be signed off by the Chairman.
Cllr Cross PROPOSED and Cllr Andrews SECONDED the motion.
165.15- Agenda Item 4: MATTERS ARISING FROM PRIOR MEETINGS
a) Broadband update
Cllr Andrews reported that Openreach have agreed to repaint the finger post & paint the
concrete bunker following the complaint from Cllr Cross to Openreach regarding the damage
that had been caused by them during their works
WSCC have provided the following update for the parish council:
‘Residents will be aware that work is currently in progress to run and joint overhead cables in
Glattings Lane. Works on the overhead cabling will continue in the coming weeks and a road
closure will be required on Folly Lane as some tree branches will need to be cut to allow the
cables to be run between the telegraph poles. The road closure is scheduled to begin on 28th
September and Openreach have permission to work for up to three weeks.
I appreciate that Bignor is a separate parish but anticipate that some residents may travel via
Bignor so would like to advise that overhead jointing is continuing in the centre of Bignor.
The network in the Sutton exchange area has been designed in such a way that two fibre
structures serve the properties in the area. One of these fibre networks is now complete and has
entered the ‘commissioning’ phase. This is where Openreach complete their testing and prepare
their systems for services to be made available to internet service providers. This process can
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take up to six weeks and we anticipate that services will be available to properties on this
network towards the end of September. Following the works in Folly Lane we are expecting that
the second part of the network will enter the commissioning phase in early to mid October with
services available to purchase from internet service providers by the end of November.
We will write to let you know when the first services are available to order and should be able to
give a better indication at that point of when the engineering works for the second structure are
likely to be completed. I appreciate that the first question to spring to mind is likely to be ‘am I
on the part of the network that goes live first or will I need to wait a bit longer?’. Explaining this
is quite difficult as it is based around the existing telephone infrastructure and properties in some
postcodes are split between the two networks. Perhaps the best way forward, when the first
services become available, would be refer residents to our website (http://www.westsussexbetterconnected.org.uk/check-availability) where they can check the services available for their
property.’
b) Village assets – use of Sutton telephone box
Cllr Cross reported that there had been no feedback from the article in the village news
Cllr Pontin proposed that the box should be made into a tourist information post, as per
the one in Tillington. It was suggested that on the back would be a laminated OS map with
Sutton at the center. It was thought to be useful if tourists / walkers could go into the
telephone box to see a map with footpaths etc. It was also suggested that tourist
information leaflets could be displayed for places such as Bignor, pub opening times and
other relevant local information.
ACTION: Cllr Pontin to investigate costs for laminated map, leaflet holders and possibly
the repainting of the box.

Cllr
Pontin

c) Support for Ambulance Service First Respondent
Cllr Andrews has spoken with David Snowden, who indicated that he was funded totally by
SE Coast Ambulance Service, however if the PC would be able to make a charitable donation
to SE Coast Ambulance Service then that would be much appreciated. He covers a wide area
and has only had 2 call outs within Sutton this year. It was agreed that this charitable
donation should be added to the group of charitable donations made by the council.
ACTION : Parish Clerk to add to list of charitable donation considerations
Parish
Clerk
d) Defibrillator refresher training
David Snowdon proposed refresher ‘defibrillator training’ at the Annual Parish Meeting
proposed by David Snowdon who also indicated he would deliver the training
ACTION : Cllr Andrews to see if David is prepared to run refresher training
Cllr
Parish Clerk to organise in due course.
Andrews
e) Sutton Bowls Club
Cllr Pontin is keen to apply for full membership of the Sutton Bowls club and to play in
matches
ACTION : Cllr Pontin to apply for membership of Sutton Bowls Club
Cllr
Pontin
f) Village website
Cllr Neave circulated to the Parish Council a document prior to the meeting, created by Kevin
Berry in conjunction with the village hall outlining the requirements and definitions for the
village website. The more static & simple the web site is the cheaper it will be, the more
dynamic will incur more costs. It was thought that building a web site around the guidelines
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proposed by Kevin would be upwards of £1000 with an annual maintenance fee. The website
would cover village hall, horticultural society, parish council and the village archive. The
complication may lie around the village archive, scanning & indexing upwards of 2000 items
may prove to be costly. Further work required to understand the village archive and the
feasibility of getting it online, and understanding the costs in doing so. Additionally there
remains the question of funding. The parish council has in place a basic means of ensuring it
complies with the transparency codes.
ACTION : Cllr Neave to look at Village Archive materials to determine size in order to add
Cllr
to requirements in order to then be able to go out for tender
Neave
CCllr Brown suggested that if the initiative came from the PC then CC funds were unlikely to
be available as the Parish Council could raise funds for this through an increase in the precept.
However if for example a ‘Sutton historical’ society or the village hall applied then they might
have more chance of success
Cllr
ACTION: Cllr Neave & Parish clerk to investigate sources of funding.
Neave
Parish
g) Village archive
Clerk
Discussion incorporated within agenda item 4f as above
h) Co-option of another councillor
For ongoing consideration (council remains quorate)
i) To discuss any matters arising not dealt with elsewhere on the Agenda
None
166.15 Agenda Item 5: COUNTY COUNCILLOR’S REPORT
C.Cllr Brown reported as follows;
 The coroners service is provided by WSCC, the coroner Penny Scofield’s duty is to decide
who, where, when & how in situations where question deaths not through natural
service. On Wednesday 2nd September the coroner will convene inquest into death of
the 11 Shoreham air disaster victims enabling the names of the deceased to be
recognised & arrangements to be made by the families. This is being carried out in
Horsham County Hall North, where Horsham district council is now located housing 320
employees. WSCC provide a counselling service to the bereaved. Large cost to Fire &
Rescue service, particularly because the Hawker Hunter was carrying a large quantity of
aviation fuel on board. WSCC was supported by neighbouring county fire & rescue
services.
 Cllr Cross asked whether WSCC Community & Economic Development Department
provide any funding towards the development of Community Action Plans. C.Cllr Brown
advised that this was not the case, but that if the plan outlined a social or economic
shortfall for which the council have a plan, then WSCC may be able to provide some
funding
 Cllr Cross asked whether WSCC have any funding pots which may support the painting
of a village asset – the telephone box. D.Cllr Elliott advised that previously there was a
funding team where BT had painted telephone boxes in the correct manner. Also that
David Hyland at Chichester district council may be a good source of information
regarding the funding of repair telephone boxes
ACTION : Cllr Cross to ask open reach if there is any possibility of funding this
Cllr Cross
Parish Clerk to investigate further options with David Hyland
Parish
Clerk
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167.15 Agenda Item 6: DISTRICT COUNCILLOR’S REPORT
D.Cllr Elliott reported as follows;
 The recent neighbourhood plan meeting in Duncton came to the conclusion that Bury
should continue along their path towards creating a neighbourhood plan. His view was
the other 5 areas; Bignor, Sutton & Barlavington, Duncton, Graffham & East Lavington
are erring on the side of the Village Design Statement (VDS) as they are fit for purpose.
The SDNP use the statements from several years ago and villages have already tested
these positively. The VDS can state all the things that the village want eg dark skies – no
night lighting. His view is that the VDS is a useful document in all the things that the
village is about. D.Cllr Elliott is in the process of seeing what SDNP can do for Duncton to
help produce their VDS & how much parish councillor help would be needed & how much
funding the SDNP may be able to provide. He confirmed that it is the duty of SDNP
planning officers to consider all relevant points within a VDS.
 The landscape policy is also available to protect the landscape within the boundaries of
the parish council, which would be a big job.
 The Neighbourhood plan has to be reviewed every 5 years and therefore can be
cumbersome
 D.Cllr Elliott plans to see what the views are of his other 4 villages, and if they choose to
go the same way, then he would propose getting a link officer enabling the cost to be
spread across the villages.
 Provided a reminder of the All Parish Meeting on the 30th September, parish council
members & parish clerks are encouraged to attend.
168.15 Agenda Item 7: HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
f) Update on maintenance, flooding and drainage repairs
Cllr Brown reported that the culvert from the White Horse pub to The Croft is booked to be
scoped and photographed by Landbuild. Awaiting 2 way lights, due to be completed by the
end of the month.
Balfour Beatty have discovered the culvert is blocked just north of the lane leading to Crouch
Farm. They will clear the culvert, raise the grass verge, then investigate how the land
opposite the lane can be cleared so that the water can drain away naturally. Balfour Beatty
have provided an original quote but think this may not be enough, but that monies may be
found to complete the job. Balfour Beatty is to provide a quote and proposed dates for
completion.
g) Footpaths and public rights of way
Cllr Brown has reported all issues that have been reported to her from the parishioners. The
Ranger Nick Scott has provided her with further useful information. He completes a survey
every 15 months and from this the landowners are asked to repair stiles etc and he then
arranges the repair of the footpaths. Cllr Brown is due to meet Nick Scott in the last week of
September to discuss footpath problems.
Any items / concerns should be passed to Cllr Brown who can then pass on to the ranger,
along with the issues also highlighted below
 Cllr Cross has been made aware of a path between John Collis & Terry & Annette
that has become v slippy
 The style close to Glattings is missing the cross member
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h) Operation watershed update
See agenda item 7a
i) Veolia Environmental trust update
See agenda item 7a
j)

Winter Maintenance Plan
The grit bin survey has been completed and will be forwarded to CDC, there are two bins
that will require filling up
Neil Dallyn has said that he will not be able to grit this year, so no additional gritting will be
carried out except though volunteers from the villages
Discussion over the merits of purchasing a grit spreader, which the VH committee has given
permission to house within the shed
Parish
ACTION : Parish Clerk to send completed grit bin survey to CDC
Clerk
Cllr Parkes to investigate purchase of grit spreader for parish
Cllr
Parkes

169.15 Agenda Item 8: PLANNING
A copy of the Planning Appendix showing outstanding applications and decisions from April
2015 is attached.
e) Current applications and decisions
(i) Current applications for consideration by Councillors
All current applications have been reviewed & council comments have been submitted
(ii) Decisions advised since last meeting
SDNP/15/02421/FUL Construction of a hard standing parking area at the front corner of
domestic curtilage. Crossetts Barlavington Lane Sutton West Sussex RH20 1PL.
Approved
SDNP/15/02234/CND Removal of condition 6 of planning permission. Stewards House,
Bignor Park, Bignor RH20 1HQ Application Withdrawn
SDNP/15/03261/HOUS Removal of existing side extension and construction of a new 2storey extension 2 Sutton Hollow, The Street Sutton Pulborough West Sussex RH20
1PY Application Refused
Cllr Pontin reported that Jeremy Pontin had written to the council with regards 1 Sutton
Hollow, the building has been knocked down and as it is listed it should not have been.
CDC have invited Barlavington to go for retrospective planning as opposed to being
enforced.
Cllr Pontin also suggested that The Granary & Burton Hill barn remain outstanding a
year after the application. This does not give coherent message to villagers.
ACTION : Parish Clerk to write to planning authority
Cllr Cross spoke of the need to have a formalised planning procedure that should be
followed by the planning committee for all planning applications and is in the process of
creating a guideline document for different situations for circulation and input. These
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Parish
Clerk

will then be published to the village to ensure openness and transparency.
Cllr Pontin proposed writing an article for the village news outlining what can and can’t
be done in a conservation area.
ACTION : Cllr Cross to circulate guideline document
Cllr Cross
Cllr Pontin to write article for Village news
Cllr
Pontin
f) Communication
Cllr Cross proposed the continuation of advertising planning applications within the
village news and also on the parish notice boards and that when the web site is up and
running these are also communicated there, to which all Parish Councillors agreed.
Additionally should the parish council use email to inform parishioners of new planning
applications & road closures / bad weather warnings and if so how.
a) Via door drop asking parishioners to let parish clerk know their email address
should they wish to receive planning notification emails
b) Via blanket email to the film club distribution email list asking would they like to
receive emails relating to either planning / road closure information or would
prefer no emails
After due discussion Cllr Cross proposed publishing an article in Village News regarding
the Parish council ‘keeping you informed’, indicating that an email would be sent to all
parishioners on the film club email list.
Cllr. Cross PROPOSED and Cllr Neave SECONDED the motion.
ACTION : Cllr Cross to write article in Village News informing parishioners of intent
Cllr Cross
g) Parish online
The council now have a subscription to Parish Online (Get Mapping) – a Parish mapping
service. Cllr Pontin suggested it would be beneficial for all Parish Councillors & the
Parish Clerk to undertake the training
ACTION : Parish clerk to investigate course dates / options
Cllr Pontin to circulate link & password to all councillors

Parish
Clerk
Cllr
Pontin

h) Solar Farm at Bignor
Application status has changed from in progress to deemed withdrawal. Decision date
01/09/2015
170.15 Agenda Item 9: CONSULTATIONS
c) New Homes Bonus – grant application
An application has been submitted a joint bid for Sutton, Barlavington & Bignor totalling
£1925 for 75 upholstered chairs for Sutton village hall. The application has been formally
confirmed as received and will be considered at a special meeting of the grants and
concessions panel on 24th September. David Hyland recently came back with some
further questions regarding the application to which the Parish Clerk has responded.
d) Draft Burton and Chingford Local Nature Reserve Management Plan
The LNR management plan is now with Natural England for final approval.
Charlotte Weller, WSCC Countryside services manager, has provided a presentation to
circulate with the minutes. She has also advised that Sussex Wildlife trust have some
planned heathland restoration works
ACTION: Parish clerk to coordinate with Charlotte Weller to coordinate
Parish
Clerk
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171.15 Agenda Item 10: CORRESPONDENCE
Cllr Cross reminded all Councillors that all correspondence from parishioners should be
copied to the Parish Clerk to ensure transparency
f) Sutton Bowls club
Agenda item 6e also refers –
An email has been received from a parishioner Re potential new membership interest
from within the Parish etc asking if councillors remain in favour of keeping amenity alive.
Councillors agreed that the Sutton Bowls Club should be retained as a village amenity
g) Use of weedkiller
An email has been received from a parishioner questioning the use of certain types of
weedkiller.
The councillors discussed possible options for farmers to communicate when they are
using weedkiller – it was suggested they may be able to place a board out at the edge of
the field communicating when they are spraying. After due discussion it was felt that the
use of the Parish website may be the most effective means of communication.
h) Sutton Blacksmiths Smithy
An email has been received from outside the parish asking about the location of the forge
equipment from the Blacksmiths, Cllr Brown has put her in touch with the current owner
of the property who has invited her to come and see some remaining items
i) WSCC Adult social care leaflets - some leaflets were left within the village hall
j) SDNP local plan preferred option leaflet – passed to Cllr Pontin
The South Downs National Park Authority have published their South Downs Local Plan:
Preferred Options for consultation, on 2nd September for public consultation. As part of
the consultation they are holding a series of public drop in sessions. These sessions will
allow members of the public to drop in, see what is in the plan and ask questions of
planning officers. The consultation period runs until 28th October 2015.
More information on the roadshows and the public consultation can be found on the
SNDP website, https://www.southdowns.gov.uk/planning/planning-policy/nationalpark-local-plan/local-plan-preferred-options-public-consultation/
k) Letter from Jeremy Pontin – dated 5th June regarding 1 Sutton Hollow as discussed
under agenda item 8a
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172.15 Agenda Item 11: FINANCE
f) To approve accounts for payment and Clerk’s salary and expenses
(i) Accounts for payment
Paid prior to the Meeting
Date
Detail
Reason
Cost ex
VAT (£)
VAT(£)
10/7/15
SSALC
New Councillor training
100
20
27/7/15
PKF Littlejohn External Audit
100
20
Paid after the Meeting
1/9/15
SLCC

SLCC Membership

96

TOTAL

Cost inc
VAT (£)
120
120

96

£296

£40

£336

(ii) Parish Clerks Salary for July & August 2015
Details Presented for approval as a separate confidential record in accordance
with Financial Regulations – sections 7.4 and 7.5 - adopted by the Parish Council
on 9th July 2014.

Date
22/7/15
22/7/15
Total

(iii) Clerks Expenses Paid after meeting
Detail
Reason
Cost ex VAT (£)
Staples
Stationary
27.48
Staples
Stamps
9.44
£ 36.92

VAT (£)
5.50
0
£ 5.50

Cost inc VAT (£)
£ 32.98
£ 9.44
£ 42.42

g) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and
Actual v Budget - Report to end July 2015.
A copy of the Accounts to end of July 2015 is attached and bank statements, bank
reconciliation as at the same date will be available at the Meeting for monitoring and
reconciliation purposes.
h) External Audit
The external audit for the 2014-15 Parish Council accounts has now been completed and
provided assurance that our accounting records are in order, relevant legislation and
regulatory requirements have been fully met and that sound systems of internal control
are in place.
However, due to changes introduced through the Transparency Code, all Councils with
an annual turnover of less than £25,000 are now required to publish information on a
website accessible free of charge to the general public. This will negate the requirement
for external audit.
i) Bank mandate
The Parish Council 3 authorised signatories (Cllr Neave, Cllr Cross & Cllr Parkes) on the
account
j) Pensions Regulator
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The staging date for The Common Parish Council of Sutton and Barlavington is 1
October 2015. Cllr Neave has not received any further information.
ACTION: Parish Clerk to investigate

Parish
Clerk

173.15 Agenda Item 12: CONFIRMATION OF DATES FOR FUTURE PARISH COUNCIL MEETINGS
Cllr Cross proposed all dates are communicated within the village news both within the
Parish Council article and then also on the list of dates at the back of the Village news
ACTION Parish Clerk to email Village news team monthly
Parish
Cllr Cross to include within monthly article for Village news
Clerk
Cllr Cross
The following dates have been set for the remainder of this calendar year
11 November 2015

The meeting closed at 21.25 hrs.

Signed by Councillor John Cross
Chairman, The Common Parish Council of Sutton and Barlavington
11th November 2015

Attachments
Planning Appendix
Accounts as at 31/07/2015
Budget 2015-2016
Sutton Village Web Site requirements

34

THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
A MEETING WILL BE HELD ON
WEDNESDAY 11 NOVEMBER 2015 AT 7.30 PM SUTTON VILLAGE HALL
th

AGENDA
Ten minutes are available for the public to express a view or ask a question on relevant matters on the following
agenda. The public are welcome to stay to observe the rest of the meeting
13. APOLOGIES FOR ABSENCE
14. CODE OF CONDUCT
Declaration of Members’ disclosable pecuniary interests and non disclosable pecuniary interests on items included
on the Agenda
15. MINUTES OF THE MEETING HELD ON 1 SEPTEMBER 2015
4. MATTERS ARISING FROM PRIOR MEETINGS:
j) Broadband update
k) Village assets – use of Sutton telephone box
l) Defibrillator refresher training
m) Sutton Bowls Club
n) Community led plan / Village Design Statement
o) Village website & transparency code funding
p) Village archive
q) Co-option of another councillor
r) To discuss any matters arising not dealt with elsewhere on the Agenda
5. COUNTY COUNCILLOR’S REPORT (10 minutes)
6. DISTRICT COUNCILLOR’S REPORT (10 minutes)
7. HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
k) Update on maintenance, flooding and drainage repairs
l) Footpaths and public rights of way
m) Operation watershed update
n) Veolia Environmental trust update
o) Winter Maintenance Plan
8. PLANNING
a) Current applications and decisions
b) Email communication update
c) Parish online
9. N.E. PARISH FORUM & OTHER COMMITTEE / ADVISORY GROUPS
10. CONSULTATIONS
e) New Homes Bonus – grant application
f) Draft Burton and Chingford Local Nature Reserve Management Plan
g) SDNP Local Plan consultation
11. CORRESPONDENCE
l) Jeremy Pontin letter dated 30th July ref 1 The Hollow
m) M.Mogford email 24/9/15 re SSE / Power cuts
n) N.Young email 30/9/15 re Dark Skies
11. FINANCE
k) To set Precept & Budget for 2016-2017
l) Proposal to move to e-banking
m) To approve accounts for payment and Clerk’s salary and expenses
n) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v Budget - Report
to end September 2015.
o) Pensions Regulator
12. DATES FOR 2016 PARISH COUNCIL MEETINGS TO BE AGREED
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
MINUTES OF MEETING
th
WEDNESDAY 11 NOVEMBER 2015 AT 7.30 pm SUTTON VILLAGE HALL
In attendance:
Cllr John Cross (Chair), Cllr Hilary Andrews, Cllr Wendy Brown, Cllr David Neave, Cllr Yvette Parkes
(arrived at 7.40pm), Rachel Orr (Parish Clerk), WSCC Cllr Michael Brown, CDC Cllr John Elliott, and
two parishioners.
174.15-Agenda Item 1: APOLOGIES FOR ABSENCE
Cllr Caroline Pontin sent her apologies & resignation
The parish council sadly accept Cllr Pontin’s resignation.
Following the meeting Cllr Pontin immediately withdrew her resignation, requesting instead a
leave of absence.
Given the circumstances surrounding the resignation, the resignation was incorrectly submitted.
Cllr Pontin has withdrawn the resignation and chooses to continue in her role “in order to
ensure the electoral mandate”. The council will therefore proceed with the Cllr Pontin being
treated as being continuously in the role since her election considering the request for leave of
absence at the next council meeting
175.15-Agenda Item 2: CODE OF CONDUCT
Declaration of Members’ Personal Interests on items included in the Agenda
Rachel Orr declared an interest in agenda item 4f, her father has submitted a quote for the
design of the PC website, and took no part in the discussion.
176.15- Agenda Item 3: MINUTES OF THE MEETING HELD ON 1st September 2015
Two minor corrections were made to the minutes from the meeting of 1 st September 2015
i)
Page 1: Cllr John Cross was incorrectly noted as Cllr John Elliott
ii)
Page 6: The presentation referred to was not received nor circulated with the
minutes
The Minutes were subsequently declared correct and accepted as a true record, and the Council
agreed they should be signed off by the Chairman.
Cllr Cross PROPOSED and Cllr Andrews SECONDED the motion.
177.15 Agenda Item 6: DISTRICT COUNCILLOR’S REPORT
D.Cllr Elliott reported as follows;
 The recent meeting at Duncton has shown that the 5 areas within his remit have all shown
an interest in moving forward with the VDS. He advised that there will be an open evening
with SDNP in January to advice on how to build this VDS from the base point. Singleton &
West Dean would also like to attend this meeting. Post this meeting then each Parish can
make their decision as to how to proceed.
 He has been working hard to ensure farming matters have an agricultural advisor to work
on those applications where their input would be beneficial.
 CDC Planning enforcement remains understaffed due to resignations
 Cllr Elliott also advised that there is grant money available, particularly energy savings /
environmental ideas & quick fix funding.
Cllr Cross advised that Sutton & Barlavington have not yet made the decision to move to
VDS, but that as agreed at the last PC meeting a Community Action Plan (CAP) is the first
step to deciding if a VDS is required by Sutton & Barlavington.
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ACTION :
Cllr Cross thought the energy saving grant may be of interest to the village hall

Cllr Cross

Parish Clerk to investigate possible funding opportunities with David Hyland – post decision Parish
on the transparency fund decision, eg for a grit spreader
Clerk

178.15 Agenda Item 5: COUNTY COUNCILLOR’S REPORT
C.Cllr Brown reported as follows;
 WSCC currently have OFSTED inspectors at County Hall, to review their procedures and
practices for the safeguarding and welfare of children in care. The previous assessment
was recorded as ‘adequate’, the result of the current audit is due in 1-2 months. Cllr Brown
praised the work of social workers and difficulty of the situations within which they work
to try to improve the lives of these individuals.
 CSE (Child Sexual Exploitation) and Radicalisation is something teachers & social workers
are having to be more aware of.
179.15- Agenda Item 4: MATTERS ARISING FROM PRIOR MEETINGS
j) Broadband update
WSCC have provided the following update:

“Currently all is still on track to ensure that the remaining broadband services, being made
available through the second fibre network, will be live by the end of November.
The first that of two fibre networks have been enabled which explains why some residents
are able to purchase broadband whilst near neighbours cannot.
We expect to be in touch with you soon regarding a date from which ‘superfast’ broadband
can be ordered from internet service providers.”
Cllr Cross has had a number of discussions with villagers discontent with the progress &
service from Openreach
ACTION :
BT Openreach have been asked by the Parish Council to attend the planned meeting on
25th November

Parish
Clerk

k) Village assets – use of Sutton telephone box
SDNP & CDC have each confirmed that a project such as this could be 50% supported with
grant funding, will need to get clear understanding of work required & obtain quotes before
an application can be made.
After due discussion it was RESOLVED that this would be put on hold until on web site funding
was agreed
ACTION :
Agenda item for January PC meeting
Parish
Clerk

l) Defibrillator refresher training
David Snowdon is to confirm with his manager as to whether or not he can undertake this
training, once this is finalised then dates can be arranged
ACTION :
Finalise date once agreement has been reached
m) Sutton Bowls Club
No further progress has been made with this, a parishioner has recently applied to join and
was refused. It was noted that Bob Carol was a founder member
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Cllr
Andrews

ACTION :
Talk with Bob Carol to understand founding principles

Cllr
Brown

n) Community led plan / Village Design Statement
Cllr Cross & Cllr Andrews have started to establish a questionnaire about various aspects of
village life as a starting point. They will go back to Rowena Tyler to establish how to take this
forward, with a view to using the AGM in May as a roll out for the questionnaire
ACTION :
Cllr’s to review questionnaire and feedback to Cllr Cross
Understand funding opportunities with Rowena Tyler for her time & support in roll out of
questionnaire & CAP

All Cllr’s
Cllr
Andrews

o) Village website & transparency code funding
The transparency Funding Scheme is now available for claims to support smaller parish
councils such as Sutton & Barlavington in achieving compliance with the transparency
guidelines. SSALC will check over claims before passing on to NALC who will release funds for
successful applications to SSALC, the next round of applications being considered on the
13/11/15.
The council has sought a number of quotes to design the web site in line with the
specifications circulated at the last PC meeting, having now received three quotes, giving a
basic template for village use, which will need to be populated by the owners of the various
pages.
After due discussion it was agreed that the funding application circulated prior to the meeting,
be submitted to SSALC on 11/11/15. This request will support the design of the website &
initial training.
Cllr Neave PROPOSED and Cllr Cross SECONDED the motion to approve & submit the application
ACTION :
Parish Clerk to submit document
Parish
clerk

There was subsequent discussion about the Village News being included in the website, and
it was agreed that this would be beneficial to both the community and the website.
ACTION :
Review once web site up and running
Parish
clerk

p) Village archive
After due discussion it was agreed that any funding application for this will be separate from
the village website. Cllr Neave will investigate size of content & how best to make this
accessible. The council will await a decision on website funding before taking making any
decisions.
ACTION :
Cllr Neave to look at Village Archive materials to determine size in order to understand
next steps
q) Co-option of another councillor
As per Item 174.15, it is sadly noted that Cllr Pontin has resigned. This leaves the council
with two vacancies and as such the council will follow the correct protocol to fill one or both
of these positions
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Cllr Neave

ACTION :
Parish Clerk to contact SSALC to understand position and steps required to fill vacancy

Parish
Clerk

r) To discuss any matters arising not dealt with elsewhere on the Agenda
None
180.15 Agenda Item 11: FINANCE
p) To set Precept & Budget for 2016-2017
The Parish Clerk prepared a draft budget for 2016-2017 tabled for discussion by Councillors
based on maintaining the precept at the same level of £7,200. It was noted that the reserves
could be depleted through 2015-2016 following dual running between Parish Clerks, in a
period of handover between clerks. The current Parish Clerk is finding the role is taking more
than the budgeted time.
After due consideration & debate it was agreed that the council will have to increase the
precept and reduce spending in order to ensure the reserves are maintained at the right
level. It was agreed that the Precept may have to be increased by up to 5% and all charitable
donations for 2014/15 will be put on hold.
Based on the above the budget will be agreed in the January 2016 meeting.
ACTION :
Cllr Neave, Cllr Cross & Parish Clerk to review budget prior to January
Parish
Clerk

q) Proposal to move to e-banking
It is not possible to set up Natwest online banking enabling the parish clerk to set up
payments to be made which then have to be authorised by two signatories in order that the
payment can be processed. After due discussion it was agreed that the council banking
remains as is and leave until such time as NatWest systems change allow dual signatory
online approval.
r) To approve accounts for payment and Clerk’s salary and expenses
(i) Accounts for payment
Paid prior to the Meeting
Date
Detail
Reason
Cost ex
VAT (£)
VAT(£)
1/9/15
SLCC
SLCC Membership
96.00
0.00
5/10/15
Post Office
HMRC tax payment
308.80
0.00
30/10/15
Office Needs
NHB grant – Village Hall
1876.05 375.21
Direct
Chairs
Paid after the Meeting
11/11/15
SSALC
New Clerks Briefing
87.50
0.00
16/9/15
11/11/15
SSALC
Legal & Finance Day
87.50
17.50
11/11/15
SSALC
Planning Meeting 8/10/15 100.00
20.00
11/11/15
Sutton Village PC Meetings
64.75
0.00
Hall
May – September
11/11/15
Sutton Village PC Meetings
46.00
0.00
Hall
November
TOTAL

£2666.60 £412.71
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Cost inc
VAT (£)
96.00
308.80
2251.26

87.50
105.00
120.00
64.75
46.00

£3079.31

(ii) Parish Clerks Salary for September, October & November 2015
Details Presented for approval as a separate confidential record in accordance with
Financial Regulations – sections 7.4 and 7.5 - adopted by the Parish Council on 9th
July 2014.

Date
1/9/15
9/9/15
17/9/15
20/10/15
1/11/15
Total

(iii) Clerks Expenses Paid after meeting
Detail
Reason
Cost ex VAT (£)
Staples
Stationary
18.32
Staples
Stationary
33.30
SDNP
Local Plan
26.00
Ryman
Stationary
1.98
Mileage
Travel to
89.10
training
£ 142.70

VAT (£)
3.66
6.66
0.00
0.40
0.00

Cost inc VAT (£)
£ 21.98
£ 39.96
£ 26.00
£ 2.38
£ 89.10

£ 10.72

£ 179.42

s) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and
Actual v Budget - Report to end October 2015.
A copy of the Accounts to end of October 2015, bank statements, income and expenditure
reports and a summary of actual v projected as at the same date were distributed for
discussion, monitoring and approval at the Meeting.
t) Pensions Regulator
Staging date for the Parish Council is 1st October 2016. NALC have issued some
guidelines which indicate that as the sole employee of Parish Council, the Parish Clerk
Has a right to join a pension scheme (i.e. if an employee asks, an employer must provide
a pension scheme for that employee, but the employer is not obliged to make employer
contributions into the scheme for employees in this category) If the Council has no
employees that must be automatically enrolled and all other employees indicate that
they do not wish to opt in, then the Council needs to notify the Pensions Regulator of
this and put in place a process to review the situation when circumstances change, for
example when a new employee starts or an existing employee’s pay reaches the
threshold. The Parish Clerk does not wish to exercise that right. Council need to register
with the pension regulator as an employer
ACTION :
Cllr Neave to register with the pension regulator as an employer
Agenda items 11c & d were accepted and approved by Councillors.
Cllr Neave PROPOSED the motion which was SECONDED by Cllr Cross.
181.15 Agenda Item 7: HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
p) Update on maintenance, flooding and drainage repairs
Cllr Brown reported that the Operation watershed grants are to identify the nature of
the problems rather than to solve. One of the culverts near the Croft having been jetted
out by Landbuild is blocked with branches, silt etc. There £900 left of the original grant,
but they are asking £3600 to clear out all the way to the bottom of Bignor Hill. Cllr Brown
has written to Joel Sykes to see if WSCC can support as part of their remit.
The other area is at Crouch Farm, this has been pursued with Balfour Beatty. However
they have not come back yet after much chasing. Cllr Brown proposed approaching 3
local people for quotes to do this work, with a view to getting it done faster and at a
better cost. She also proposed having an ongoing rolling programme to maintain ditches
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Cllr Neave

etc each year.
After due discussion it was agreed to approach local tradesmen to get quotes to
complete this work.
q) Footpaths and public rights of way
 All problems that have been reported have been solved.
 One area remaining is the path behind Terry & Annette’s house which will have a
caution notice put up at either end. A matching handrail will be put up in March
when volunteers are available.
 The gate at Crouch Farm will be moved to minimise risk of slurry on the footpath
r) Operation watershed update
See Agenda Item 7a
s) Veolia Environmental trust update
See Agenda Item 7a
t) Winter Maintenance Plan
An updated version of the plan for 2015/16 has been submitted to CDC, the council
are awaiting feedback on training options for grit spreading. Options for mechanical
grit spreaders have also been shared. See also agenda Item 6
182.15 Agenda Item 8: PLANNING
A copy of the Planning Appendix showing outstanding applications and decisions from April
2015 is attached. With the resignation of Cllr Pontin, Cllr Andrews agreed to step in temporarily
as head of planning in the interim.
i) Current applications and decisions
(i) Current applications for consideration by Councillors
SDNP/15/05097/LDE Existing Lawful Development. Alterations, extensions and double
garage not carried out in accordance with permission 05/00775/DOM. The Stewards
House , Bignor Park, Bignor, West Sussex, RH20 1HQ – comments due by 13/11/15
After due discussion, and earlier input from Cllr Pontin is was agreed that the Council
take a neutral stance on this application
ACTION :
Parish Clerk to return Parish Consultation letter reflecting neutral stance
(ii) Decisions advised since last meeting
SDNP/14/01828/HOUS Minor external alterations to brick up 1. no opaque glazed
window and 3. no narrow sky lights above bricked- in doorway The Granary,
Barlavington Lane, RH20 1PN. Application refused
SDNP/14/05067/HOUS Extension and re-ordering to an existing dwelling house Burton
Hill Barn, Burton Park Road, Petworth, West Sussex GU28 OJS. Application withdrawn
SDNP/15/03313/FUL Conversion of redundant barn to residential dwelling Lodge Copse
Barn Crouch Lane Barlavington West Sussex Application refused
SDNP/15/04384/TCA Notification on intention to fell 3 trees The Smithy The Street
Sutton Pulborough West Sussex RH20 1PS No objection raised
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SDNP/15/04645/TCA Notification of intention to crown reduce by 2-3m 2 no. Holly trees
and crown thinning around telephone cables by 0.5m. Holly Bush Cottage The Street
Sutton West Sussex RH20 1PS No objection raised
SDNP/15/03774/HOUS Two storey side extension, instead of previously approved
scheme BV/11/00453 Mole End Cottage Burton Park Road Barlavington West Sussex
GU28 0JR . Application Withdrawn
j)
Email communication update
Following on from the last meeting and the article in the village news, the Parish Council has
now started emailing details of new planning applications to the villagers, the first of these
was sent 03/11/15 to all email addresses on the distribution list.
k)
Parish Online
The council has a license available for a councillors to use, no further training courses currently
planned – login details have been circulated to all councillors.
182.15 Agenda Item 9: N.E. PARISH FORUM & OTHER COMMITTEE / ADVISORY GROUPS
h) CDC All Parish Meeting
Last meeting was on 30th September, Councillor Parkes & the Parish Clerk represented
Sutton & Barlavington
The next meeting is provisionally arranged for Thursday 19th May 2016
i) N.E.Parish Forum
The next meeting is currently being planned for Thursday 21 st January 2016, final details
TBC
Agenda items include; Sussex police, Community Led Plans / Village design statement
creation, implementation & support available. It was agreed Sutton & Barlavington should
be represented at that meeting.
ACTION :
Cllr Neave to attend NE Parish Forum & feedback
Cllr Neave
183.15 Agenda Item 10: CONSULTATIONS
j) New Homes Bonus – grant application
The application for the chairs for the village hall has been successful to the full value of the
grant applied (£1925) for enabling the purchase of new chairs for the village hall. The
chairs have been purchased and were delivered in October.
The conditions of this funding were circulated to the parish council following the success
of the grant. The conditions of this grant money must be accepted and understood by the
council
Cllr Cross PROPOSED and Cllr Andrews SECONDED the motion to approve & understand
these conditions
ACTION :
Complete paperwork agreeing to terms and return to CDC
k) Draft Burton and Chingford Local Nature Reserve Management Plan
Cllr Neave attended this advisory group meeting on 14/10/15. The plan has now been
finalised & submitted to seek phased funding for the nature reserve
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l) SDNP Local Plan Consultation
The consultation period for this has now come to an end (28/10/15). The council have
reviewed the Local Plan and submitted comments on behalf of the parish council.
184.15 Agenda Item 10: CORRESPONDENCE
o) 1 The Hollow – letter 30/07/15
A letter has been received from a parishioner regarding the breaches of planning at the
above – no further action required by Parish Council
p) SSE & Village Power cuts – email 24/9/15
An email has been received from a parishioner questioning the volume of power cuts
within the village, subsequently a meeting has been arranged with Andy from SSE on
25/11/15 @ 7pm in the Village Hall. This meeting has been published on the notice boards
& it was agreed that a notice should also be sent out via email to the Parish Council
distribution list
ACTION :
Parish
Send email to mailing list to give notice of this meeting
Clerk

q) Dark Skies Pledge – email 1/10/15
An email has been received regarding the Parish Councils policy on external lighting / Dark
Skies. The Parish Council propose to include this in the CAP questionnaire to go out to
villagers to establish whether this is an issue that would be supported by the villagers
ACTION :
Include this topic in the CAP Questionnaire
Cllr Cross
r) Broken street sign – phone call
There is a broken street sign at Greenfield. This can be reported via the following form;
https://eforms.chichester.gov.uk/officeforms/report-street-nameplate-problem.ofml
185.15 Agenda Item 12: CONFIRMATION OF DATES FOR FUTURE PARISH COUNCIL MEETINGS
Councillors approved the following dates which have been booked in the village hall for
2016
January 13th
March 9th
May 18th
Wed. 6th July
Wed. 14th September
Wed. 9th November
AGM 25th May

186.14- DATE AND TIME OF NEXT PARISH COUNCIL MEETING
Wednesday 13 January 2016 at 19.30 hrs
The meeting concluded at 21.25 hrs.
Signed by Councillor John Cross
Chairman, The Common Parish Council of Sutton and Barlavington
13th JANUARY 2016
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Attachments
Planning Appendix
Budget 2015-2016
Accounts to end October
Budget proposal 2016-17
Winter maintenance plan 2015/16
Transparency application form
Web site funding document
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
A MEETING WILL BE HELD ON
WEDNESDAY 13 JANUARY 2016 AT 7.30 PM SUTTON VILLAGE HALL
th

AGENDA
Ten minutes are available for the public to express a view or ask a question on relevant matters on the following
agenda. The public are welcome to stay to observe the rest of the meeting
1.
2.

APOLOGIES FOR ABSENCE
CODE OF CONDUCT
Declaration of Members’ disclosable pecuniary interests and non disclosable pecuniary interests on items included on the
Agenda
3. MINUTES OF THE MEETING HELD ON 11TH NOVEMBER 2015
4. MATTERS ARISING FROM PRIOR MEETINGS:
a) Councillor request for leave of absence
b) 2016-17 budget, precept requirement & financial projections to 2018-2019
c) Broadband update
d) Village assets – use of Sutton telephone box
e) Defibrillator refresher training
f) Sutton Bowls Club
g) Community led plan / Village Design Statement
h) Village website & transparency code funding
i) Village archive
j) Co-option of another councillor
k) APM Speakers / plan
l) To discuss any matters arising not dealt with elsewhere on the Agenda
5. COUNTY COUNCILLOR’S REPORT (10 minutes)
6. DISTRICT COUNCILLOR’S REPORT (10 minutes)
7. HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
a) Update on maintenance, flooding and drainage repairs
b) Footpaths and public rights of way
c) Operation watershed update
d) Veolia Environmental trust update
e) Winter Maintenance Plan
8. PLANNING
a) Current applications and decisions
b) Other planning issues
9. N.E. PARISH FORUM & OTHER COMMITTEE / ADVISORY GROUPS
a. NE Parish meeting - Thursday, 21st January - Petworth Town Council office – Cllr Neave to attend
b. LNR meeting - 13th April 216
10.
CONSULTATIONS
a) New Homes Bonus – grant application
b) Draft Burton and Chingford Local Nature Reserve Management Plan
c) SDNP Local Plan consultation
11. CORRESPONDENCE
a) 1 Sutton Hollow – 1/12/15
b) Tree felling – 30/11/15
c) Bowls Club – 25/11/15
d) Sussex wildlife – 27/11/15
e) WSCC Burton Mill Pond – Permissive path agreement – 26/11/15
12. FINANCE
a. To approve accounts for payment and Clerk’s salary and expenses
b. To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v Budget - Report to end
December 2015.
c. Audit requirements for 2017/18
13. DATE OF THE NEXT MEETING – March 9th 2016
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
WEDNESDAY 13th JANUARY 2016 AT 7.30 pm SUTTON VILLAGE HALL
In attendance:
Cllr John Cross (Chair), Cllr Hilary Andrews, Cllr Wendy Brown, Cllr David Neave, Rachel Orr (Parish Clerk).
100.16-Agenda Item 1: APOLOGIES FOR ABSENCE
Cllr Yvette Parkes, WSCC Cllr Brown & CDC Cllr Elliott send their apologies
101.16-Agenda Item 2: CODE OF CONDUCT
Declaration of Members’ Personal Interests on items included in the Agenda
Rachel Orr declared an interest in agenda item 4h, her father has submitted a quote for the design of
the PC website, and took no part in the discussion.
102.16- Agenda Item 3: MINUTES OF THE MEETING HELD ON 11th November 2015
A correction was made to the minutes from the last meeting held on the 11th November.
i.
Page 4: Item 180.15 dates were changed from ‘will have been depleted through 2014-2015’ &
corrected to ‘could have been depleted through 2015-16’
With this change the minutes were subsequently declared correct and accepted as a true record, and
the Council agreed they should be signed off by the Chairman.
Cllr Andrews PROPOSED and Cllr Cross SECONDED the motion.
103.16- Agenda Item 4: MATTERS ARISING FROM PRIOR MEETINGS
a) Councillor request for leave of absence
Cllr Pontin requested a leave of absence shortly after the November PC meeting, due to her illness
– after due discussion Councillors agreed to approve this request and agreed that this should be
reviewed again in the July meeting. Cllr Andrews will pick up Cllr Pontin’s planning responsibilities.
The council remains quorate and hope to be able to welcome Cllr Pontin back in due course.
Councillors voted unanimously to accept this request.
Action:
Parish Clerk to add to agenda for July meeting
b) 2016-17 budget, precept requirement & financial projections to 2018-2019
A spreadsheet modelling various scenarios was circulated for discussion with respect to setting the
budget & precept for 2016/17, considering the three year forecast and also to review the budget for
2015/16 and any virements required. The council wish to hand over at the end of their tenure with
reserves maintained at a similar level to that which were handed over to them at the start of 2015.
The precept level has not increased over the past 5 years and the council wishes to broadly balance
spend with income. Cllr Neave presented the current situation & discussed the key areas of
discretionary spend and their impact on the ongoing reserves. The council agreed that their role is
to maintain the village and its services to the community. The community action plan was felt to be
a key means to understanding the wishes of the community and funding/spending priorities in future
years.
Three different funding options were considered looking forward over a period of three years ranging
from a 0% to 5% increase, to understand impact on difference between income & expenditure and
in turn the reserves, assuming a 2% inflationary increase.
After due consideration councillors agreed that for the;
2015/16 Budget
All charitable donations will be reduced to £0 and subsequent funds moved to employment costs to
cover the dual running of parish clerks.
No further training would be undertaken in 2015/16 allowing a transfer of £125 into the
employment costs budget.
Any projected surplus within the administration budget would also be transferred to the
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employment costs budget.
These virements will increase the 2015/16 employment budget to £5400
£250 should be moved from village maintenance to winter maintenance to allow for any
expenditure necessary through the winter months
For 2016/17 – 2018/19 Budget
Charitable donations should be reduced to £200 / annum.
Training will be set at £200 / annum
Village & winter maintenance will be set at £900 across the 2 budgets
Employment costs were based on 7 hrs/wk increasing by ½ hour per week in 2017 to allow for
transparency & web site implications
After lengthy discussion the above was taken to a vote and with reluctance the councillors agreed
unanimously to increase the precept for 2016/17 by 2.5% and to the above changes in the 2015/16
budget
Action:
Parish Clerk to advise CDC of the requirement to increase our precept by 2.5% from £7200 per
annum to £7380
Councillors to review Parish Clerks time commitments in due course to understand if time can be
saved thus minimising employment costs

Parish
Clerk
Councillors

c) Broadband update
This project is now complete & broadband should be available for the residents of Sutton &
Barlavington.
d) Village assets
On hold until web site funding has been concluded. There is a desire to get a small working party
together to progress the phone box initiative
Action:
Cllr Brown volunteered to progress this issue
e) Defibrillator refresher training
Action:
Cllr Cross will to speak with John Collis to plan training
f) Sutton Bowls Club
Cllr Andrews has spoken with the captain of the Sutton bowls club. She is happy to accept new
members from Sutton providing they would be happy to interviewed by the committee to become
members as per protocol within the club.
Residents have also expressed a wish for the Bowls club to be recognised as a village asset (see
agenda item 11c) which was agreed will be progressed through CDC
Action:
Cllr Andrews to confirm with the secretary of the club that she is happy for the PC to publish in
the next Parish Matters an invitation to interested parties to contact the club secretary
Cllr Cross to complete paperwork to register the Bowls Club as a village asset
Parish Clerk to send associated forms to Cllr Cross
g) Community led plan / Village Design Statement
Cllr Cross has circulated to the Council a first draft of the questionnaire for possible roll out at the
APM. The council would like to be able to involve Rowena Tyler in the first steps of the
development of the CLP.
Action:
Cllr Andrews to speak with Rowena Tyler to understand costings and how best to approach on a
minimal budget with a view to progressing
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h) Village website & transparency code funding
The application for website funding has been submitted to SSALC, it was initially rejected based on
the funds required to set up the website. This was subsequently resubmitted with a lower value and
we await feedback from SSALC. NALC receipt of claims deadline was 14 December, Board Sign off is
12 January and should receive funds by 18 January, the council should hear shortly after this point.
It was agreed that should funding be approved then the council should press ahead with the
development and implementation of the web site
i) Village archive
Awaiting feedback on website funding before taking any further action
j) Co-option of another councillor
For ongoing consideration (council remains quorate)
k) APM Speakers / plan
The APM is planned for 25th May 2016. After due discussion it was proposed that the Parish
Council should invite the following guest speakers to speak for ~20 mins at the APM about their
work and future plans
i.
Sussex Wildlife - Jane Wilmott
ii.
Burton Park Heritage Group – make contact
Action:
Parish Clerk to invite the above speakers to the APM in May
l) To discuss any matters arising not dealt with elsewhere on the Agenda
None
104.16 Agenda Item 5: COUNTY COUNCILLOR’S REPORT
County Councillor Brown sent his apologies
105.16 Agenda Item 6: DISTRICT COUNCILLOR’S REPORT
District Councillor Elliott was unable to attend and sent his apologies as he was chairing
another meeting
106.16 Agenda Item 7: HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
a) Update on maintenance, flooding and drainage repairs
Cllr Brown reported that the area near Crouch Farm lane has been investigated and the area known as
the Warren / Black Bog drains are blocked with trees, this is therefore a WSCC problem and a WSCC
team are due imminently to jet & bore under the road enabling water to flow. Plans are the same for
the Warren as there is a blockage there, this should again be bored & jetted within the next week to
clear through. The catchpit south of the croft may also be completed at the same time. The next area
for focus will be down the hill from the croft where the culvert has been smashed.
b) Footpaths and public rights of way
Cllr Brown reported that all foothpaths have been attended to, the main issue being with the
warren where Sussex Wildlife have been working – however this should shortly be resolved.
c) Operation watershed update
See agenda item 7a
d) Veolia Environmental trust update
See agenda item 7a
e) Winter Maintenance Plan
No further update as the winter has been mild to date
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107.16 Agenda Item 8: PLANNING
A copy of the Planning Appendix showing outstanding applications and decisions from April
2015 is attached.
a) Current applications and decisions
a. Current applications for consideration by Councillors
None
b. Decisions advised since last meeting
SDNP/15/04978/TCA Longfield Cottage School Lane Sutton Pulborough West Sussex RH20
1PU
Notification of intention to fell 5 no. Cypress trees. Reduce eastern boundary hedgerow No
objection raised
SDNP/15/04754/TCA Seven Doors School Lane Sutton Pulborough West Sussex RH20 1PU
Notification of intention to reduce height by 2.5m on 1 no. Weeping Birch tree. Crown raise by
up to 4m and crown reduce by approx. 20% on 2 no Persian Ironwood trees and fell (central
tree of 3) 1 no. Persian Ironwood tree. No objection raised
SDNP/15/05109/TCA Winters Hill Barlavington Lane Sutton Pulborough West Sussex RH20
1PN
Notification of intention to fell 1 no. Leyland Cypress hedgerow (40m in length) on the
boundary between Winters Hill and Finches. No objection raised
SDNP/15/05097/LDE The Stewards House, Bignor Park, Bignor, West Sussex, RH20 1HQ
Existing Lawful Development. Alterations, extensions and double garage not carried out in
accordance with permission 05/00775/DOM. No objection raised
b) Other planning issues
Two enforcement notices are due to be raised shortly by CDC
 1 Sutton Hollow breach of planning will be receiving enforcement notice
 12 Greenfields will also be issued with an enforcement notice
108.16 Agenda Item 9: N.E. PARISH FORUM & OTHER COMMITTEE / ADVISORY GROUPS
a) NE Parish Meeting
The next meeting is planned for Thursday 21st January – Petworth Town Council Office, the
agenda has been circulated. Cllr Neave to attend
b) LNR Meeting
The next meeting is planned for 13th April
c) CDALC
The next meeting is planned for Monday 18th January, Tangmere Village Centre, 7pm – no-one
from Sutton & Barlavington will be able to attend
109.16 Agenda Item 10: CONSULTATIONS
a) New Homes Bonus – grant application
The funding conditions have been approved and sent to CDC following the PC meeting in
November & the NHB grant for £1925 from CDC has arrived on 11/1/16 & will be banked.
Project completion paperwork to be completed and returned to CDC
Action:
Parish
Parish Clerk to complete the paperwork & submit to CDC
Clerk
b) Draft Burton and Chingford Local Nature Reserve Management Plan
Nothing to report
c) SDNP Local Plan Consultation
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Nothing to report
d) Electoral review of West Sussex – 13/1/16
WSCC consultation summary document & information about proposed new electoral arrangements
within WSCC taking effect from May 2017 elections. Copy of letter & draft recommendations
passed to Cllr Cross
Action:
Posters to be displayed on the notice boards
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110.16 Agenda Item 11: CORRESPONDENCE
a) 1 The Hollow – letter 1/12/15
Currently advertised for letting, the PC have raised their concerns with CDC and this has been
registered as a breach of planning control & an associated complaint raised
b) Tree felling – 30/11/15
Concerns raised over tree felling at a couple of properties, these have been communicated with CDC
and resolved
c) Bowls Club – 25/11/15
Raising concerns that this as an important village asset. The council are considering the Community
Right to Bid to register this as a community asset. (See agenda item 4f)
d) Sussex Wildlife – 27/11/15
Works being undertaken at Sutton End.
Cllr Brown will write if needed to communicate the fact that they appear to be creating a bog
e) WSCC Burton Mill Pond – Permissive Path Agreement – 26/11/15
The Barlavington Estate & Wildlife trust have agreed that this will be the broad walk
f) Invite to Cllr Cross to meet with Barlavington Estate
Cllr Cross has been invited to meet with Sir Sebastian of Barlavington estate. Cllr Cross will respond
proposing to meet along with Cllr Andrews in the White Horse
Action:
Cllr Cross to respond to invite
Cllr Cross
g) SSE – Andrew Griffiths
Has requested a list of vulnerable citizens to be sent to SSE
Action:
Cllr Cross to put in the Village News again
Cllr Cross
h) Queens Birthday Beacons
Cllr Cross to speak with John Dwane to understand how this will be marked
Action:
Cllr Cross to respond to speak with John Dwane
Cllr Cross
111.16 Agenda Item 12: FINANCE
a) To approve accounts for payment and Clerk’s salary and expenses
a. Accounts for payment
Paid prior to the Meeting
13/01/16
HMRC
PAYE tax periods 7,8&9
272.80
13/01/16
RA Dallyn
Operation Watershed
150.00
13/01/16
RA Dallyn
Operation Watershed
450.00

0.00
30.00
90.00

272.80
180.00
540.00

TOTAL

£120

£992.8

£872.80

b. Parish Clerks Salary for December 2015 & January 2016
Details Presented for approval as a separate confidential record in accordance with
Financial Regulations – sections 7.4 and 7.5 - adopted by the Parish Council on 9th July
2014.
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Date
5/11/15
5/12/15
4/1/16
4/1/16
Total

c. Clerks Expenses Paid before the meeting
Detail
Reason
Cost ex VAT (£)
BT
Phone calls
5.64
BT
Phone calls
3.75
Staples
Photocopying
3.50
Staples
Stationary
3.49
£16.38

VAT (£)

0.70
0.70
£1.40

Cost inc VAT (£)
£5.64
£3.75
£4.20
£4.19
£17.78

b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v
Budget - Report to end December 2015
A copy of the Accounts to end of December 2015, bank statements, income and expenditure
reports and a summary of actual v projected as at the same date were distributed for discussion,
monitoring and approval at the Meeting.
c) Audit Requirements for 2017/18
Tabled for discussion
SSALC have provided advise as follows; ‘We have noted the contents of the NALC communication
regarding the creation of the Sector Led Body for the appointment of external auditors in 2017.
We would recommend that members remain opted in (the automatic position) as this will give
access to an external auditor at competitive rates and one that understands the nature and scope
of the work required.
We would add that this process is about the appointment of the external audit function, this
remains an annual exercise that must be completed by all councils.
Councils under £25K turnover will still need to be registered with an Auditor but, if compliant with
Transparency, will not require a full Audit.
Once the opt out date has passed and the number of councils opted in is known NALC can continue
the discussions on how much the audit will cost. I can assure you all that as soon as we have any
more information we will pass it on.’
After due discussion the council agreed that they should remain opted in to the new Sector led
body
Agenda items 12 a,b,c were accepted and approved by Councillors
Cllr Neave PROPOSED the motion which was SECONDED by Cllr Cross
173.15 Agenda Item 13: DATE OF THE NEXT MEETING
March 9th 2016
Cllr Neave gave his apologies for this meeting
The meeting concluded at 9.15pm

Signed by Councillor Hilary Andrews
Chairman, The Common Parish Council of Sutton and Barlavington
9th March 2016
Attachments
Planning Appendix
Budget 2015-2016
Accounts to end December 2015
Budget proposal 2016-19
Budget summary 2016-2019
Transparency funding application form
CAP Questionnaire
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
A MEETING WILL BE HELD ON
WEDNESDAY 9th MARCH 2016 AT 7.30 PM SUTTON VILLAGE HALL
AGENDA
Ten minutes are available for the public to express a view or ask a question on relevant matters on the following agenda. The
public are welcome to stay to observe the rest of the meeting
4.
5.

APOLOGIES FOR ABSENCE
CODE OF CONDUCT
Declaration of Members’ disclosable pecuniary interests and non disclosable pecuniary interests on items included on the
Agenda
6. MINUTES OF THE MEETING HELD ON 13th JANUARY 2016
7. COUNTY COUNCILLOR’S REPORT (10 minutes)
8. DISTRICT COUNCILLOR’S REPORT (10 minutes)
9. MATTERS ARISING FROM PRIOR MEETINGS:
i.
Village assets
 Sutton telephone box
 Other
ii.
Defibrillator refresher training
iii.
Sutton Bowls Club
iv.
Community led plan / Village Design Statement
v.
Village website & transparency code funding
vi.
Village archive
vii.
Co-option of another councillor
viii.
APM Speakers / plan
ix.
To discuss any matters arising not dealt with elsewhere on the Agenda
10. HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
a)
Update on maintenance, flooding and drainage repairs
b)
Footpaths and public rights of way
c)
Operation watershed update
d)
Veolia Environmental trust update
e)
Winter Maintenance Plan
11. PLANNING
a)
Current applications and decisions
b)
Other planning issues
12. QUEENS 90th BIRTHDAY CELEBRATION GRANT
13. NOTICE BOARD AT BARLAVINGTON CHURCH
14. N.E. PARISH FORUM & OTHER COMMITTEE / ADVISORY GROUPS
a) LNR meeting - 13th April 216
b) All Parish Meeting – 19th May
15. CONSULTATIONS
a) New Homes Bonus – grant application
b) Draft Burton and Chingford Local Nature Reserve Management Plan
c) Electoral Review of Chichester – closing date for comments 14th March
d) Community Support Team Consultation – closing date 18th March
16. CORRESPONDENCE
a) Chichester Observer Parish Council Column – 28th January
b) Citizens Advice Bureau – Grant aid request 11/1/16
c) Follow up meeting with Sir Sebastian Anstruthers
17. FINANCE
a) To approve accounts for payment and Clerk’s salary and expenses
b) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and Actual v Budget - Report to end
February 2016
c) Appointment of internal auditor and arrangements for annual return
d) Other financial matters that don’t require a decision
i.
Precept
18. DATE OF THE NEXT MEETING – May 18th 2016
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THE COMMON PARISH COUNCIL OF SUTTON & BARLAVINGTON
MINUTES OF MEETING
th
WEDNESDAY 9 March 2016 AT 7.30 pm SUTTON VILLAGE HALL
In attendance:
Cllr Hilary Andrews (Chair), Cllr Wendy Brown, Cllr Yvette Parkes, Rachel Orr (Parish Clerk), WSCCllr
Michael Brown

113.16-Agenda Item 1: APOLOGIES FOR ABSENCE
CDC Cllr Elliott, Cllr Cross & Cllr Neave send their apologies
114.16-Agenda Item 2: CODE OF CONDUCT
Declaration of Members’ Personal Interests on items included in the Agenda
Rachel Orr declared an interest in agenda item 6e, her father has submitted a quote & build
proposal for the design of the PC website, and took no part in the discussion.

115.16- Agenda Item 3: MINUTES OF THE MEETING HELD ON 13th JANUARY 2016
The minutes were declared correct and accepted as a true record, and the council agreed that they
should be signed off by the chairman.

Cllr Brown PROPOSED and Cllr Parkes SECONDED the motion.
116.16 Agenda Item 4: COUNTY COUNCILLOR’S REPORT (10 minutes)
Operation Watershed now has a third phase available from the 1st April and encouraged the council
that should they wish to apply for funding then the sooner the better.
Cllr Brown confirmed that the funds from the two successful applications in 2016 will remain for the
Sutton & Barlavington Parish Council use to support the grants aim to keep highways clear and free.
Learnings have been in Sutton to devolve responsibility to Parish councils and local people to own
and manage. Operation Watershed has been one of the most popular projects that the WSCC has
done recently.

Action:
Cllr Brown to work with Parish Clerk to complete an application for further funding
117.16 Agenda Item 5: DISTRICT COUNCILLOR’S REPORT (10 minutes)
DCllr Elliott sent his apologies
118.16- Agenda Item 6: MATTERS ARISING FROM PRIOR MEETINGS
m) Village assets
 Sutton Telephone Box - See also agenda item 12a
Cllr Brown has started work to develop the use of the box as a tourist information
point. She has an encapsulated map of the area and a Perspex display unit that will be
mounted within the telephone box. The display unit will house information leaflets
from surrounding areas of interest to tourists, as well as information about bus times
and local pubs etc. Cllr Brown is registered with the Novium museum in Chichester and
will be able to get the leaflets from them. Cllr Brown is hoping to be up and running
within the next week and will maintain the box for the time being.
After due discussion it was decided that the funds for this project (£430) would be
taken from the Village maintenance funds (£280) in conjunction with the BT kiosk
reserve (£150). Final amounts may be slightly reduced following a decision from CDC in
relation to agenda Item 12a.
This motion was PROPOSED by Cllr Andrews and SECONDED by Cllr Parkes
Additionally, may be possible to secure further CDC / SDNP grant funding for this
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project, to paint the telephone box.
Action:
Parish Clerk to follow up with trying to secure some grant funding to support this.
Cllr Brown to forward to Parish Clerk invoice for the Perspex

Parish Clerk
Cllr Brown

 Other – Barlavington Notice Board.
See Agenda item 10
n) Defibrillator refresher training
Cllr Cross has spoken with Dr Collis & has spoken with David Snowdon, whose line manager will
complete this. David Snowdon will liaise with his line manager to propose some suitable dates,
preferably on a Saturday.

Action:
Cllr Andrews to liaise with David Snowdon to agree a suitable date to progress this
training for the community.
o) Sutton Bowls Club
Cllr Andrews reported back that the bowls club were no longer interested in potential
applications for membership from the village. No further progress has been made.
p) Community led plan / Village Design Statement
Cllr Andrews reported back from her meeting with Chris Patterson on 22 nd February.
There is no settlement boundary on Sutton & Barlavington, there is no housing
requirement. This process will take 2 years to progress, will cost between £700 & 3000,
will require a team of 10, and it was not considered to be of benefit to Sutton &
Barlavington. There is a local landscape character plan that may possibly of interest.
After due discussion it was agreed unanimously that progressing the Village Design
Statement or the Community Led Plan would not be of benefit to the villages of Sutton
& Barlavington and therefore neither of these will be pursued by the parish council.
q) Village Website & transparency code funding
Funding has been successfully secured for the development of the website for £1107
through SSALC. This is £100 short of the original funding request and so the PC will need
to allocate funds in the 2016/17 budget.
The website www.suttonandbarlavington.co.uk has been registered by the parish
council.
A proposal as to the way forward for the build and development of the web site has been
laid out by Robert Eitel.
Robert has also suggested the council might like to start to take some photographs of
the villages for use in the development.
After due discussion it was agreed that Mr Eitel’s proposal be accepted & £100 be built
into the budget for 2016/17 for the web site
Cllr Andrews PROPOSED this motion and Cllr Brown SECONDED this motion
Mr Eitel has asked for support from the community in getting suitable photographs for
use on the website.
It was agreed that a notice would be put on the notice boards asking for volunteers and
a similar notice to be shared with the email distribution list to identify any willing
volunteers to support this. Cllr Pontin will also be asked
The Parish Council will also need to contact the potential page owners to update them
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on progress and ask for build input in due course.
Action:
Notices to be displayed on boards & via email to look for photography volunteers
2016/17 budget be updated to reflect the £100 website funding requirement
Ask Cllr Pontin if she might be interested in taking the photographs
Page owners to be updated on website progress & for content requirements.

Parish Clerk
Parish Clerk
Cllr
Andrews
Cllr Neave

r) Village archive
For ongoing consideration. This will be revisited in September.
s) Co-option of another councillor
For ongoing consideration (council remains quorate)
t) APM Speakers / plan
Jane Wilmot has confirmed her availability to talk about the Sussex Wildlife Trust, the
work her team have completed future plans
Peter Gillbe also hopes to be available to talk about the history and plans for the House
& Historic Parkland at Burton Park, not least because of the recent discovery that the
Parkland and Chingford Pond were designed in 1758 by Lancelot ’Capability' Brown.
After due discussion it was agreed to arrange a buffet for 20 people from the White
Horse and wine & drinks as last year to be purchased from Tesco.
Action:
Parish Clerk to make final arrangements;
Parish Clerk
o For the 2 guest speakers
o Refreshments – food & drink
o Notice for boards and email circulation
u) To discuss any matters arising not dealt with elsewhere on the Agenda
None
119.16 Agenda Item 7: HIGHWAYS AND FOOTPATHS & VILLAGE MAINTENANCE:
f) Update on maintenance, flooding and drainage repairs
Cllr Brown reported that the warren & black hole have been cleared & jetted by WSCC
at no expense to the council, with excellent results.
All of the ditches and the drains around the village are now complete. The last catch pit
at the croft that was flooding has now been bored and emptied.
There is currently water running down the road towards Bignor hill as there is a culvert
has collapsed by the croft, which will have to be rebuilt.
M. Dallyn will redo the ditches in the summer and hopefully thereafter each summer
which should maintain everything.
g) Footpaths and public rights of way
Nothing has been reported to Wendy Brown
Sutton Hollow has led to a couple of issues on both sides of the hill. Cllr Brown will talk
to Joel Sykes to see if there is anything they can do. Cllr Brown feels that this may have
to be completed by the PC and so will also have a chat with M Dallyn to see if there is
anything else that he would be able to complete.
Action:
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Cllr Brown to speak with Joel Sykes from the council in the first instance and then M.
Dallyn subsequently

Cllr Brown

h) Operation watershed update
After due discussion it was agreed that the rebuild of the collapsed culvert at the back of
the croft would be an appropriate use of operation watershed funding and so Cllr Brown
to gain a quote for this work to base a new application for funding on.
Action:
Cllr Brown to work with Parish Clerk to complete an application for Operation
Cllr Brown
Watershed.
& Parish
Clerk

i) Veolia Environmental trust update
Jane Willmott of Sussex Wildlife trust has provided the following update;
‘The Veolia funded project contracted out work has been completed now. We are very
pleased with how it went. In particular the boardwalk looks fantastic – such an
improvement. Thanks to the Dallyns for their hard work and attention to detail. As
anticipated the scrapes will look quite bare until the vegetation starts to grow in the
spring, but we know from other projects that it is worth the wait. We have some more
volunteer work to do on site including path clearance, more rhody clearance and the oak
thinning and of course bracken in the summer.’
j)

Winter Maintenance Plan
So far have been very lucky with the weather. However, if there is a severe winter then
the council will be exposed. Cllr Parkes will see if there is anyone else that would like to
take snow clearing on board for the Parish Council
Action:
Cllr Parkes to investigate other possible snow clearing options

Cllr Parkes

120.16 Agenda Item 8: PLANNING
A copy of the Planning Appendix showing outstanding applications and decisions from
April 2015 is attached.
c) Current applications and decisions
a. Current applications for consideration by Councillors
SDNP/16/00375/HOUS - Seven Doors School Lane Sutton Pulborough West Sussex RH20 1PU
Landscape rear garden.
Cllr Andrews to put a report together for submission to CDC, there are significant drainage issues on site.

Action:
Cllr Andrews to prepare Parish Council feedback for the application
b. Decisions advised since last meeting
SDNP/15/05097/LDE - The Stewards House, Bignor Park, Bignor, West Sussex, RH20 1HQ
Existing Lawful Development. Alterations, extensions and double garage not carried out in accordance with
permission 05/00775/DOM. Approved
SDNP/15/05958/TPO - Old School House, School Lane, Sutton, Pulborough, West Sussex, RH20 1PU
Crown reduce by 20-25% (outer sectors, as trees act as 1 no. canopy/crown) on 2 no. Yew trees (T1 and T2)
subject to SN/02/00963/TPO. Approved

d) Other planning issues
None
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121.16 Agenda Item 9: QUEENS 90TH BIRTHDAY CELEBRATION GRANT
CDC are providing grants of £250 to parish councils to create or support a community event to
celebrate the occasion. The Village Hall are arranging a tea party on the 12th June for the
community to celebrate the event and so the Parish Council would like to support this event.
Carol Scott is arranging this event.
After due discussion it was agreed that the PC would investigate the possibility of a road closure
for ‘The Street’ in order to be able to hold the tea party on the road.
Any funding request to CDC needs to be applied for before 27th May.

Action:
Parish Clerk to investigate the possibility of a road closure and apply for funding to
support entertainment for the event.
122.16 Agenda Item 10: NOTICEBOARD AT BARLAVINGTON CHURCH
This board is in a serious state of disrepair and requires refurbishment or replacement.
Having reviewed the board, it was agreed that the board does not need to be replaced,
but the legs to be repaired. M. Dallyn has quoted for the repair and it was agreed that
this be progressed.
Action:
Cllr Andrews to forward invoice to Parish Clerk for payment
123.16 Agenda Item 11: N.E. PARISH FORUM & OTHER COMMITTEE / ADVISORY GROUPS
d) LNR Meeting
The next meeting is planned for 13th April – Cllr. Neave has this in his diary to attend
e) All Parish Meeting
The next meeting is planned for Thursday 19th May – it was suggested that Cllr Cross may
be available to go to this meeting
Action Parish Clerk to email Cllr Cross to see if he is available
f) Community forum meeting
5th April @ 7pm – Cllr Andrews & Cllr Parkes to attend
124.16 Agenda Item 12: CONSULTATIONS
e) New Homes Bonus – grant application
When the chairs were purchased under the NHB grant £48.95 less than the grant given
was spent due to a faulty chair being returned. This money will need to be returned to
CDC unless another suitable use is agreed by the PC and CDC.
After due discussion Councillors voted unanimously to use the remaining funds for the
telephone box project, provided this is with the support of CDC.
Action:
Parish Clerk to coordinate with David Hyland at CDC
f) Draft Burton and Chingford Local Nature Reserve Management Plan
No further update

g) Electoral review of Chichester
After due discussion is was agreed that the proposed changes would not have a major
impact on Sutton & Barlavington and therefore the Parish Council has no comment to
make
h) Community Support Team Consultation
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Parish Clerk
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Parish Clerk

After due discussion Cllr Brown agreed to review this consultation and feedback on
behalf of the council by 18th March
Action:
Parish Clerk to forward documentation to Cllr Brown
Parish Clerk
Cllr Brown to complete & submit
Cllr Brown
125.16 Agenda Item 13: CORRESPONDENCE
a) Chichester Observer Parish Council Column
Jeanne Hambleton is planning to write a regular column for Chichester Observer entitled
around the councils – we have directed her to our pages on the CDC website for further
information
b) Citizens Advice Bureau
Citizens Advice have made a request for £50 grant aid for Chichester Advice centre for
2016/17. Unfortunately the Parish Council unable to support as there are no funds in for
donations in 2016/17
c) Follow up meeting with Sir Sebastian Anstruthers
Cllr Cross & Cllr Andrews have met with Sir Sebastian since the last meeting. The
Barlavington estate would like to develop a closer ongoing relationship with the parish
council.
126.16 Agenda Item 12: FINANCE
d) To approve accounts for payment and Clerk’s salary and expenses
a. Accounts for payment
Paid after the Meeting
9/3/16
Sutton Village Village hall rental January £46.00
£0.00
Hall
& March
15/3/16
HMRC
PAYE Months 10,11,12
£174.60 £0.00
9/3/16
CDC
Parish Council election
£230.15 £0.00
recharge
12/3/16
M.Dallyn
Notice board repairs
£108.00 £0.00
TOTAL
£558.75 £0.00

£46.00
£174.60
£230.15
£108.00
£558.75

b. Parish Clerks Salary for February & March 2016
Details presented for approval as a separate confidential record in accordance with
financial Regulations- sections 7.4 & 7.5 – adopted by the Parish Council on 9th July 2014.
c. Clerks Expenses Paid before the meeting
Date
Detail
Reason
Cost ex VAT
(£)
10/02/16
Post Office Stamps
£7.40
28/02/16
Hover.com Web site
£7.40
registration
28/2/16
Amazon
Printer Ink
£27.31
Total

£42.11

VAT (£)

Cost inc VAT
(£)
£7.40
£7.40

£5.47

£32.78

£5.47

£47.58

e) To approve Accounts, Bank Reconciliation, Income and Expenditure Reports and
Actual v Budget - Report to end February 2016
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A copy of the Accounts to end of February 2016 is attached and bank statements, bank
reconciliation as at the same date will be available at the Meeting for monitoring and
reconciliation purposes.
f) Appointment of Internal Auditor and Arrangements for Annual Return
Councillors were asked to approve the re-appointment of RS Hall and Co as our internal
auditor for 2015-16 financial year.
Action:
Parish Clerk
Parish Clerk to appoint RS Hall to complete the internal audit
g) Other financial matters that don’t require a decision
i. Precept 2016-17
The precept for Sutton & Barlavington has been confirmed by CDC with a
breakdown of the precept as below;
Barlavington £2,183.96
Sutton
£5196.04
Total
£7,380.00

CDC have now confirmed that the parish precept will be forwarded in two
instalments ion the 15th April & 9th September
Agenda Items 12a,b,c were accepted and approved by Councillors
Cllr Parkes PROPOSED the motion which was SECONDED by Cllr Brown
127.16 Agenda Item 15: DATE OF THE NEXT MEETING
May 18th 2016
The meeting concluded at 9pm

Signed by Councillor Hilary Andrews
Chairman, The Common Parish Council of Sutton and Barlavington
18th May 2016

Attachments
Planning Appendix
Budget 2015-2016
Accounts to end February 2016
Transparency funding application form
Community support team documentation
Parish map – proposed ward boundaries
Ward consultation document
Web site development proposal
Draft minutes of meeting 13th January 2016
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